AMNMNAPAT COBETA OENYTATOB
MYHULUUNAJIBHOIO OKPYT'A INAHO30BO

MOCTAHOBIJIEHUWUE

14.07.2020 Ne 10-ITA

O npexpocraBiieHnn
MYHHIHMIAJIbHBIX YCJIYT

B nensx peanuzanuu depepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-D3
«O0 opraHuzanuy NPEIOCTABICHUS] TOCYAApPCTBEHHBIX W MYHMIIUIAIBHBIX YCIYT»,
anmnapat CoBeTa JenyTaTOB MyHUIIUITAIILHOTO OKpyra JInaH030BO MOCTAHOBIJISIET:

1. YTBepauTh:

1) Tlopsinox ¢opmupoBanuss W BelacHHsS PeecTpa MYHUIMNAIBHBIX YCIIYT
(mpunoxenue 1);

2) Tlopsimok pa3pabOTKM M YTBEPXKACHUS aJMHHHUCTPATHBHBIX PETIaMEHTOB
MPEIOCTABIICHUS MYHUITUTIATBHBIX YCIYT (IPUIIOKEHUE 2);

3) TpeOoBaHMs K MPEIOCTABICHUIO MYHUITUIATBHBIX YCIYT (MIPUIIOKEHHUE 3);

4) Tlonoxxenne 00 OCOOCHHOCTSIX MOJAYM U PACCMOTPECHHUS JKaj00 Ha PEHICHHUS U
(wnn) nevictBusa (OGe3nerictBue) ammapata CoBeTa JEMyTaTOB MYHHUITUIIATLHOTO OKpyTa
JInaHo30BO, €ro JOJDKHOCTHBIX JIMII U MYHHUIMITAIBHBIX CITy)Kanux (mpuiosxeHue 4).

2. Tlpu3HaTh yTpaTUBIIMM CHJIy NOCTaHOBJIeHHE anmapata CoBeTa JIEmmyTaToB
MyHUIUNaasHOro okpyra JlnanozoBo ot 11.09.2015 Ne 4-TTA «O mpemocraBieHUU
MYHULIMOAIBHBIX YCIYT B MyHUIIUIIAIbHOM OKpyre JINaH030BO».

3. Hacrosimee mocTaHOBIIEHHWE BCTYMMAET B CHIIy CO JHS €r0 O(HUIIMAIBHOTO
onmy0irKoBaHusA B OrojieTeHe «MOCKOBCKMI MYHHUIIMTIAIbHBIA BECTHUK .

4. KoHTpOJIb 32 MCIIOJTHEHUEM HACTOSIIETO MOCTAaHOBJICHUS BO3JIOKUTh Ha TJIaBY
MYHULIMIAIBHOTO OKpyTa JInano3oso XXypkoBy M.I.

I'naBa MyHMIIUIIAJILHOT O
okpyra Jluano3oso M.U. Kypkosa



[Tpunoxenue 1

K TocTaHoBlieHHto ammapata CoBeTa
JICIyTaToOB MYHHITUTIATBHOTO OKpyra
JIvano3os0 ot 14.07.2020 Ne 10-ITA

Hopsinok
(opmupoBanus u BegeHus PeecTtpa MyHHIMIIAJIBHBIX YCJIYT

1. Hacrosmmii Ilopsimok B 1ensix oOOecreyeHusi JOCTYMHOCTH, TMOJHOTHI,
JIOCTOBEPHOCTH U aKTYaJbHOCTH CBEJIEHUW O MYHHUIMIIAJIBHBIX Yyciayrax (manee —
cBelieHUs1 00 ycllyrax) yCTaHaBJIMBAaeT TpeOOoBaHUS K (OPMHUPOBAHUIO U BEICHUIO
Peectpa myHununanbHbIX yeayr (nanee — Peectp).

2. PeecTp coAepKUT CBEIEHHS O MyHULMIAIBHBIX yCIyTrax, IPEIOCTaBIAEMbIX
annapatoM CoBeTa JenyTaToB MyHHULIMIIAILHOTO OKpyra JInaHo3oBo (majiee — ammapar
CoBeTa eIy TaTOoB).

3. Peectp Bemercs B OJEKTPOHHOM BHUJAE B  MH(GOPMALMOHHO—
TEJIEKOMMYHUKAIIMOHHOM ceTu «/HTepHeT» Ha oduimaibHOM caiite anmapara Cosera
nemytaToB http://lianozovomo.ru/ (manee — opuIMaTbHBINA CAHT).

CBenenus o0 yciyrax, pa3MelIeHHbIX Ha O(UIMATIbHOM cailTe, SBISIOTCA
00ILIEAOCTYTHBIMU U MPEJOCTABIISIIOTCS OECIUIATHO.

4. ®opmupoBaHue U BesieHue Peectpa ocyecTBIsSETCs MOCPEICTBOM:

a) pa3MeIIeHUs CBEICHUH 00 yciayrax Ha OQHIMaIbHOM caiiTe (najgee —
pa3MelleHrue CBEJICHUN ).

0) HampaBicHHMS CBEICHHH 00 ycayrax s pasMenieHuss Ha [loprane
rOCy/apCTBEHHBIX M MYHULMINAIbHBIX yciyr ((pyHkuwmii) ropoga Mockssl (manee —
HalpaBJICHUE CBEJICHN i pa3menieHnus Ha [loprane).

5. CocraB cBeneHud 00 yciyrax, MOAJIEKAIIUX PA3MEIIECHUIO, 3arOJHIETCS
COTJIaCHO MPUJIOKEHUIO K HacTosmeMy Ilopsaky.

6. Pa3smemenue cBefeHmit o0ecrieunBaeT MyHHUIMITABHBIN CITY>KaIlUi ammapaTa
CoBera aemyTaToB, K JOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO OTHECEHO BEICHUE
Peectpa (majiee — MyHUIMIIATIBHBIN CITyKalllMi MO0 BEACHUIO PEECTPA) B TEUEHHUE 5 THEU
CO JIHA MPEAO0CTABIICHUS TAKUX CBEJICHHM.

7. MyHUIMnanbHbIA CIy>Kalui 0 BEICHUIO peecTpa:

a) OCyHIeCTBISICT (UKCUPOBAHWE M XpaHCHUWE WHPopMAIMU 00 HUCTOPUHU
M3MEHEHUN CBeAeHU 00 yciyre, o0ecneyrBaeT CO3/JaHME W XPAaHEHUE apXUBHBIX
konui Peectpa;

0) obOecreunBaeT (UKCUpOBAHME UM XpaHEHHE CBEACHMHA O JIMIAX,
MPEIOCTaBUBIINX CBEACHUS 00 yCIyre.

8. IlpenocraBienue cBeneHui 00 yciayrax JUisl pa3MeIieHus Ha O(pHUIIMATIbHOM
caiiTe OCYILECTBISIIOT MYHULMIAIbHBIE chyxamue annapara CoBera JenyTarTos,
OpPraHU3yIOUIUK MPEOCTABICHHE COOTBETCTBYIOIIECH MYHHUIIMIIAIBHON yclyru (manee -
BeZicHUe Peectpa) B TedeHue 5 1HEW CO JHSA YCTaHOBJICHHS W (WJIM) W3MEHCHHSI
CBEJICHU, ONPEICICHHBIX B IPUJIOKEHUH K HactosAwmemy [lopsanky.

9. Ceenenusi 00 ycimyrax HampasisitoTcs uig pasmenieHuss Ha Iloprane B
cootBercTBUM ¢ CornamenreM 00 HWHGOPMAIMOHHOM B3aUMOJECUCTBUM MEXY



http://lianozovomo.ru/
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JlemapTaMeHTOM TEPPUTOPHUAIIBHBIX OPTAaHOB HUCIIOJHUTEIBHON BIACTH roposa MOCKBBI
u annapatoM CoBeTa JIeyTaTOB MyHHIIMIAJIIBHOTO OKpyra JInaHo30Bo.
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[Ipunoxenue

k llopsaky ¢opMupoBanus © BeICHUS
PeecTpa MyHMIIMIIATBHBIX YCIYT

Ilepeyennb
CBeJleHN 0 MyYHMIIUIIAJIBHOM ycJayre Ui pa3MeleHust
B PeecTpe MyHHIIMIIAJIBHBIX yCJIYyT

1. HaumeHoBaHre MyHULIUTIAIEHON YCITYTH.

2. HaumeHOBaHUS M PEKBU3UTHI 3aKOHOJATENIbHBIX M HWHBIX HOPMATHUBHBIX
IPABOBBIX aKTOB, MIPEIYCMATPUBAIOIIUX MTPEIOCTABIECHUE MYHUIIUTIATBHON YCIIYyTH.

3. HauMeHoOBaHUs OpraHoOB, yY4aCTBYIOIIUX B MPEJOCTABICHUN MYHHUITUIAIbHON
YCIIYTH.

4. HaumeHoBaHue, HOMEp, /1aTa, CBEACHUS 00 OMyOJMKOBAHMH HOPMATHBHOTO
MIPaBOBOTO AaKTa, YTBEPAMBIIETO aIMUHUCTPATUBHBINA pPErJIAMEHT NPEIOCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

5. CBenmeHuss 0 MecTe MOJA4M 3ampoca (3asBJICHUA) HA MPEJOCTABICHHE
MYHHUIUMIAIBHON YCIYTH.

6. HaumeHnoBanue pesynbTaTa NpeoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH.

7. HaumMeHOBaHME [OKYMEHTa, MOATBEPKAAIOIMIETO KOHEUHBIA pe3yJbTar
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

8. CsemeHuss 0 KaTeropusix 3asBUTENCH, KOTOPHIM MPEIOCTaBISETCS
MyHUIUTIATbHAS yCITyTa.

9. Cmemenuss o wecte HHPOPMHUPOBAHUSA O TPABWIAX MPEIOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

10. Csemenuss 0 MaKCHMaJIbHO JOMYCTUMBIX CpOKaxX MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

11. Csenenuss 00 OCHOBaHUAX [UJIi TPUOCTAHOBICHMSI MPEIOCTABICHUS
MYHUIMTNIATBHON YCIyTH JIOO OTKa3a B MPEAOCTABICHUA MyHUIIMIIAILHOM YCIYTH.

12. HammeHOBaHWs NOKYMEHTOB, TMOJICKAIIUX MPEACTABICHUIO 3asBUTEIEM
JUTSI TIOJTYYEHUS MyHULUMIIAIBbHON YCIYyTH.

13. Csegenuss 0 BO3MOXKHOCTH  (HEBO3MOXHOCTH)  MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH B MHOTO()YHKIIMOHATIBHBIX IIEHTpaXx.

14. Csemenus o0 BO3Me3qHOCTH (0€3BO3ME3MHOCTH)  MPEIOCTaBICHUS
MYHULIMOAIBHON YCIYyTd W pa3Mepax IUIaThl, B3UMAEMOUN C 3asBUTEIISI, €CIU yCIyra
IIPEIOCTABIISIETCSA HA BOBME3THOM OCHOBE.

15. Cenenust 06 aIMUHUCTPATUBHBIX MPOIIEAYPaX, MOJJICKAITUX BHITIOJHEHUIO
OpraHoM MECTHOTO CAaMOYIIPABJICHUS! IPU MPEIOCTABICHUN MYHULIUNIAIBHOW YCIyTH, B
TOM YHCJIE CBEACHHMS O TMPOMEXKYTOUHBIX M OKOHYATENIbHBIX CpPOKAaX TaKHX
aIMUHUCTPATUBHBIX MPOLIEYD.

16. Ceenenust 00 agpecax 3JIEKTPOHHOM TMOYTHI, TeledOHax opraHa MECTHOTO
CaMOYIIpaBJICHUS.

17. CeneHus O TOPSJIKE KOHTPOJS 3a HCIOJIHEHUEM aIMUHUCTPATHUBHOTO
perjiaMeHra.

18. Cegenus o cmocobax u (opmax oOKaJOBaHUSI PEIMICHUNW W JEHCTBUN
(6e3meiicTBuS) JOMKHOCTHBIX JIMI] U MYHUITUTIATBHBIX CIY>KAIIUX MPHU TIPEIOCTABICHUN
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YCIAYTHd WU CBEAEHUA O JOJDKHOCTHBIX JIMIAX, YIMOJTHOMOYEHHBIX Ha PaCCMOTPEHHUE
&Kano0, NX KOHTAKTHBIC TAHHBIC.

19. TekcT agMUHUCTPATUBHOTO periiaMeHTa, (OPMbI 3alpOCOB (3asBIICHUN),
KOTOPbIE€ HEOOXOIUMBI 3asIBUTEITIO /IS TTOTYICHUST MyHUITUTIATBHON YCITYTH.

20. Cenenust 0 AaTe BCTYIUICHUS B CUITy aIMUHUCTPATUBHOTO PETIaMEHTA.

21. CpenmeHuss O BHECEHHWHM U3MEHEHHM B HOPMATUBHBIA TMPaBOBOW akKT,
YTBEPAUBIIMA aJAMUHUCTPATUBHBIM PETIaMEHT MPEAOCTABICHUS MYHUIUIAIbHOU
yCIYTH, C yKa3aHHMEeM HOMepa, JaThl, CBEACHUS 00 OMyOJIMKOBAaHUU HOPMATHBHOTO
IPaBOBOTO aKTa, KOTOPHIM BHECEHBI TAKME U3MEHEHUS.

22. CBenieHus 0 JlaTe NMpEKpalleHus: IeUCTBUS aIMUHUCTPATUBHOTO PErilaMeHTa
IPeIOCTaBICHUS MyHUIIUNAIBHON YCIYTH (MIPU3HAHKS €T0 YTPATUBILUM CUITY).



[Tpunoxenue 2
K TMocTaHoBieHuto amnmapara CoBera

JENyTaTOB  MYHUIIMIIAJLHOTO  OKpyTa
JInano3oBo ot 14.07.2020 Ne 10-ITA

MMopsinok
pa3padoTK M YTBEP:KIAEHUSI AAMUHUCTPATUBHBIX PerjiaMeHTOB
NPeA0CTABJEHNSI MYHUIMNAJIBHBIX YCJIYT

1. Hacrosmuit Tlopsimok ycraHaBivBaeT mpaBuia pa3padOTKU U yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHMIMIAIBHBIX YCIyr (manee —

perjamMeHThI).
2. PernmaMmeHT ABISIETCST HOPMATHUBHBIM NPABOBBIM akTOM anmapara Coeta
ACIyTaTOB MYHHUIIUNAIBLHOTO OKpyra JlnaHo3oBo (mamee — anmapar Cosera),

ONPENENSIOIUM MOPSAOK, CTAaHAAPT MPEJOCTABICHHUSI MyHUIMNIATBHOW YCIyTH, B TOM
YUCJI€ COCTaB, CPOKM M IMOCJIEI0BATEIbHOCTh AJIMHHHCTPATUBHBIX IPOLEAYD
(meiicTBwmil), ocyliecTBiIsseMbIX amnmapaToM CoBeTa JenyTaToB MO 3arpocy (pU3NYECKOTrO
WM IOPUIUYECKOTO JUIa JUOO0 HMX YHNOJHOMOYEHHBIX MPEACTaBUTENEH B paMKax
IIOJIHOMOYHI, YCTAHOBJICHHBIX HOPMAaTHBHBIMM IIPAaBOBBIMM akTaMu Poccuiickoi
@Penepanny, NPaBOBBIMH aKTaMH ropoga MOCKBbI U MYHHMIMIAIBHBIMUA IIPABOBBIMU
aKkTaMd, W B  COOTBETCTBMM C  TpeOoBaHMsAMH  DenepasbHOIO  3aKOHA
or 27 utonst 2010 roma Ne 210-d3 «O6  opraHuzanu  NIpeOCTaBICHUS
rOCyJAapCTBEHHBIX Y MYHMIMIAIBHBIX YCIyI», a TAaKXe MOPAJOK B3aUMOJACHCTBUS
MEXIY  CTPYKTYPHBIMH  TOJIPAa3JEClICHUSAMH,  JOJDKHOCTHBIMM  JIMIIAMU U
MYHULMIIAIBHBIMU CiIyXanumu annapara CoBeTa JENnyTaToB IIPU IMPEAOCTaBICHUN
MYHHUIUITAIBHON YCIYTH.

3. PermameHnt pa3zpabarbiBacTCsl OpraHU3allHOHHO-TIPABOBBIM OT/IETIOM armapara
CoBera  genmyTaTtoB,  OTBETCTBEHHBIM 32  OpraHU3alUI0  MPEIOCTaBICHUS
COOTBETCTBYIOIIEH MYHHUIIMIIATBHOMN YCITYTH (Jlajiee — UCTIOTHUTEIB).

4. I1pu pa3zpaboTKe MPOEKTa PerJaMeHTa UCITOJHUTEN:

a) oOmpeAenseT IMepeyeHb HOPMATHUBHBIX NPABOBBIX akToB Poccuiickoi
denepanny, MPaBOBbIX aKTOB ropoja MOCKBBI U MYyHULMIIAJIbHBIX MPABOBBIX AKTOB,
SBJISIFOLUXCSI IPABOBBIMUA OCHOBAHUSIMU IS IPEJOCTABICHNS] MyHULIUITAJIBHON YCITYTH;

0) OCyIIecTBIsSIET aHalIW3 HOPMATUBHBIX TMPaBOBBIX akToB Poccuiickoi
denepanny, MPaBOBBIX aKTOB ropoaa MOCKBBI, MyHUIMNAJIbHBIX IPABOBBIX AaKTOB,
PETrYIMPYIOLINX NPEIOCTABICHUE MYHUIIMITAIIBHON YCIIYTH.

B) OCYLIECTBJISIET aHAIW3  JEHCTBYIOILErOo  IOpsJKa  IPEJOCTABICHHUS
MYHHIIMIIAJIBHOW YCIYTH W OLEHKY 3(P(EKTUBHOCTH €€ MPEeIOCTaBJICHUS C IIEJbIO
COBEPILIEHCTBOBAHUS (ONTUMHU3AIMHN) AIMUHUCTPATUBHBIX MPOLEAYD (IEUCTBHI);

I') ONpeaeNsieT MOCIeI0BATEIbHOCTh aIMUHUCTPATUBHBIX TPOLEAYp (1eHCTBHI)
C YYETOM MPEIOKEHUN MO ONTUMHU3ALUU MPEAOCTABICHUS MYyHUIIMNAIBHOW YCIYTH,
BO3MO>KHOCTH MPEJOCTABJICHUS €€ B JIEKTPOHHOU Popme;

I) OCYIIECTBISIET aHAIU3 BOCTPEOOBAHHOCTH MYHHIMNAIBHOH YCIyTH B
AJIEKTPOHHOH (hopMe, BO3MOKHOCTHU €€ NMPEAOCTaBICHUS TOJIBKO B AIEKTPOHHOU popme
0e3 IMYHOTr0 MPUCYTCTBUS 3asBUTENs B anmapaTe CoBeTa JemyTaToB;

€) pa3zpabaThIBaeT MPOEKT CTaHAApTa NPEAOCTABICHHS MyHUIIUIAIBHON YCIYTH;

) BBITIOJIHSACT IPYTHE ACHCTBUS sl pa3pabOTKH MPOEKTa periaMeHTa.
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5. IIpoekT persaMeHTa NOMJIEKHUT HE3aBUCUMOM 3KCHEPTH3E M SKCIEPTHU3E,
npoBoAuMOi anmapatom CoBeTa AenyTaToB (Aanee — BHYTPEHHSISI SKCIEPTU3A), & TAKKE
AHTUKOPPYILMOHHON DKCIIEPTU3E.

AHTHKOpPPYIIMOHHAS 3KCIEPTU3a MMPOEKTA PErNIAMEHTA IPOBOJUTCS B OPSJIKE,
YCTAaHOBJICHHOM U1 NPOBEJICHUS AHTUKOPPYNLMOHHOW 3KCHEPTU3bl HOPMAaTHBHBIX
PAaBOBBIX AKTOB M IIPOCKTOB HOPMATHBHBIX IIpaBOBBIX akToB anmapara Cosera
JENyTaTOB, OTHOBPEMEHHO C BHYTPEHHEN DKCIIEPTU30M.

6. MHWcnonHurens oOecnedyMBaeT pa3MELICHUME NPOEKTa perjaMeHTa Ha
opunmansHoM  caiite anmapata CoBera  JgenmyTaToB B MH(POPMAIUOHHO-
TEJIEKOMMYHUKaMOHHOMN ceTH «HTepHeT» (anee — 0pUIUaIbHBIN CaliT) C yKa3aHUEM
CPOKOB NpHeMa 3aKI0YEHUH HE3aBUCUMOM IKCIEPTU3bI (CPOK MpUeMa 3aKI0YEHUN He
MOXET OBITh MEHee OIHOTO Mecsla CO JHS pPa3MEIICHUsS pErjiaMeHTa), a TaKKe
KOHTakTHOW uH(popmanuu (TenedoH, ¢akc, aapec 3JIEKTPOHHOUM IOYTHI, MOYTOBBIN
aZipec) AJid HalpPaBJIEHUS TAKUX 3aKIFOYECHHI.

7. Ilpu moCTyIUJIEeHUU 3aKIIOYEHH HE3aBUCHUMOW SKCIEPTU3bl MCIOIHUTEND B
TEYEHUE TMATH JHEH CO JHS OKOHYaHUs CpoKa IMpUeMa I3TUX 3aKIIOYEHHH,
paccMaTpUBAET UX U MPUHUMAET PEIICHUE 110 PE3YJIbTaTaM KaxKIO0W TaKON 3KCIEPTU3bI:
0 TI0pabOTKE MPOEKTa periaMeHTa WK O HeIeJIeCO00Pa3HOCTH yueTa IKCIIEPTU3BI.

8. IlpuHATBIE HWCIOJHUTENEM pEUICHUs] IO pe3ylbTaTaM pPacCMOTPEHMS
3aKJIFOUEHUN HE3aBUCUMOM  3KCIepTH3bl  O(OPMIISIOTCS CHpaBKOM 00 wuTorax
HE3aBUCUMOM 3KCIIEPTU3bI, B KOTOPOU YKA3bIBAIOTCS:

a) HAMMEHOBAHME MIPOEKTA PETIaMEHTa;

0) mata pa3MenieHus MPOeKTa periiaMeHTa Ha 0UIMaILHOM CaiTe;

B) AaTa OKOHYAHUs [TPUEMA 3aKJIFOUEHHUI HE3aBUCHUMOM SKCIIEPTHU3HI;

I') KOJIMYECTBO MOCTYIMUBIINX 3aKIIOUEHUN HE3aBUCUMOM 3KCIIEPTHU3HI;

1) COJlepKaHUE TIOJIO)KEHUM MPOEKTa periaMeHTa C YYeTOM 3aKJIFOYEeHHM
HE3aBUCUMOI JKCIEpPTU3bl (C M3J0KEHUEM pEJAKIHMM TaKUX IMOJOXKEHUH [0 HUX
MU3MEHEHMUS);

€) MOTHUBHUPOBAaHHOE OOOCHOBAaHHE PEIICHHUA O HELEIeCOOOPa3HOCTH Yy4YeTa
3aKIH0YEHUN HE3aBUCUMOM SKCIEPTU3BI.

9. Ucnonautens B CpOK He Ooyiee MATH AHEW MOCHe THS OKOHYAHHS CPOKa
IpyUeMa 3aKJIIOYEHUN HE3aBUCHMOM JKCHEPTHU3bl HANpaBiIe€T B OPraHU3aLMOHHO-
npaBoBoil otraen anmapara CoBeTa JenyTaToB i IPOBEACHMS BHYTPEHHEH
AKCIIEPTHU3BL:

a) TpOEeKT mocTaHoBieHUsl ammapata CoBera [eMyTaToB 00 YTBEPKICHUH
pErjlaMeHTa;

0) MPOEKT perjJaMeHTa;

B) KOMHM 3aKJIOYEHUN HE3aBUCUMOM SKCHEPTU3bI (IPU UX HAIUYUHN);

I') KOIHIO CIPaBKU 00 UTOTaxX HE3aBUCUMOM 3KCIIEPTU3BI.

10. Ilpu npoBeaeHUM BHYTPEHHEH OKCIEPTU3bl IMPOEKTa perjiaMeHTa
MPOBOJIUTCA OLIEHKA:

a) COOTBETCTBHUS MPOEKTA perjaMeHTa TPeOOBAHUSM, MPEAbSIBISIEMbIM K HEMY
@enepasibHbIM  3aKOHOM «OO0 oOpraHu3alluy NOpPEJOCTaBIEHUS TOCYJApPCTBEHHBIX U
MYHUIMNAIBHBIX YCIYyr» W NPHUHATBIMU B COOTBETCTBUM C HHUM HOPMaTHUBHBIMU
MIPaBOBBIMH aKTaMU;

0) ydera pe3ynbTaToOB HE3aBUCUMOM SKCIIEPTU3bI B IPOEKTE PErIAMEHTA.

11. Cpoxk npoBe/ieHHs] BHYTPEHHEHW 3KCIEPTU3bl U MOJTOTOBKU 3aKJIIOUEHUS 1O
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ee pe3yJabTaTaM He MOKET ObITh OoJiee JecsATH pabouux AHEW CO JHS MpPEICTaBICHUS
OOKyMEHTOB (ImyHKT 9). 3akioyeHHe BHYTPEHHEH OKCIIEPTHU3bl HAIPABIISETCS
WCIIOJIHUTEIIIO B JIEHB €0 IMOATOTOBKH.

12. Vcnonuurtens B TEYEHHE TpeX AHEW CO JHS TOJYyYEHHUS 3aKIIOYCHHS
BHYTPEHHEH OKCIEPTH3bl OO0ECreYrMBaeT ydYeT 3aMEUaHuid ©  TPEIJIOKCHUMH,
CoZIepXKaIMXCs B 3aKJIIOYCHUM. B cilydae HECcOIIacHsl MCHOJHUTENSA C 3aKIHYECHUEM
BHYTPEHHEW DJKCIEPTU3bl, PELICHHE OCTAeTCA 3a TJABOM MYHHLMIIAIBHOIO OKpyra
JInano30Bo0.

13. UcnomHuTENb B CPOK, HE NPEBBIIAIOIINN IATh JHEW CO JHS PACCMOTPEHHUS
3aKIIOYEHUS BHYTPEHHEW OKCIEPTU3bl, BHOCUT TIJlaB€ MYHHMIMIAIBHOIO OKpyra
JInaHO30BO MPOEKT PErjJaMeHTa, K KOTOpOMY IPUJIAraroTCs:

a) TMPOEKT NOCTaHOBIeHHs ammapata CoBeTa JaemyTatoB 00 YTBEPKICHUU
pErIaMEHTa,;

0) crpaBku 00 UTOrax HE3aBHUCHMOW IKCIEPTH3bI, B TOM YHCJIEC HE3aBUCHUMOUN
AHTUKOPPYILUMOHHOU SKCIEPTU3BL;

B) 3aKIIIOYCHUSI BHYTPEHHEH SKCIIEPTU3bI, B CITy4ae HECOTIACUs C 3aKIIOUCHIEM
BHYTPEHHEHN 3KCIEPTHU3bI, MMCbMEHHBIE BO3PAXKEHU;

I) IPOEKTbl MYHUUMIAJIBHBIX IPABOBBIX AKTOB, B CJIy4Yae €CIU B MPOLECCE
pa3pabOTKM  MpOEKTa  perjaMeHTa  BBIABISETCS  BO3MOXHOCTh  ONTHUMHU3ALUU
(TOBBIIIEHUsT KayecTBa) MPENOCTABICHUS MYHULUINAIBHOM YCIYTHM TpU YCJIOBUHU
M3MEHEHUIN COOTBETCTBYIOIINX MYHHUIIUIIAIBHBIX [IPABOBBIX aAKTOB.

14. PernameHT yTBepaaeTcs MocTaHOBIeHHEM ammapara CoBera AemyTaToB U
BCTYMAET B CUJIY CO JHS €ro o(pUIMaIbHOro onyO0IMKOBaHMS, €CIIM B TOCTAHOBJICHUU HE
OTOBOPEHO MHOE.

ONHOBPEMEHHO C OMYOJMKOBAaHMEM PETIAMEHT MOJUIKUT Ppa3MELICHUI0 Ha
opumanbHOM caiite, MHGOPMAIMOHHBIX CTEHAAaX B NomelleHusx ammapata CoBera
JEIyTaTOB.

15. BHeceHue HU3MEHEHHM B pEIVIAMEHT OCYIIECTBISAECTCS Ha OCHOBaHUU
M3MEHEHUH, BHeCEHHBbIX B DenepanbHblii 3ak0H «OO0 OpraHu3aluy NpeIOoCTaBICHUS
roCyJAapCTBEHHBIX M MYHULMIAJIBHBIX YCIyr» U HUHbIE HOPMATHUBHbBIE MPABOBBIE AKThI
Poccuiickont ®enepanunu, NpaBOBbIE akThl TopojJa MOCKBBI M  MYHUIHNAIbHbBIC
IIPAaBOBBIE AKTHI, & TAKXKE B LEJSIX COBEPIICHCTBOBAHUS aJMUHUCTPATUBHBIX MPOLELYP
(mercTBUil) O NIPENOCTABICHUIO MYHULIUIIAIBHON YCIYTH.



[Tpunoxenue 3

K TMocTaHoBieHuto ammapara CoBera
JENyTaTOB  MYHHUIUIIAJILHOTO  OKpyra
JImano3oso ot 14.07.2020 Ne 10-ITA

TpeboBanus
K MPeI0CTABJIEHNI0 MYHUIMIIAIBHBIX YCJIYT

OO0mme MoJI0KeHUs

1. Hacrosummu TpeOGoBaHUSMU pPETYIHUPYIOTCS BOIPOCHI IPABOOTHOIIEHUN
Mexay anmapatom CoBera AeNyTaToB MyHHUIIMOAIBHOTO OKpyra JInaHo3oBo (manee —
annapat CoBera AeMyTaTOB) U 3agBUTEISIMU MPHU MPEAOCTABICHUA MYHHUIIUIAIbHBIX
YCIIYT.

2. llocranoBnenusmu ammapata CoBeTa [enmyTaToB 00 YTBEpKICHUH
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHMIMIAIBHBIX YCIyr (naiee —
periiaMeHTbl) MOTYT OBITh  YCTAHOBJIEHBl  JIOTIOJHUTEIbHBIE TpeOOBaHUA K
IIPENOCTABICHUIO COOTBETCTBYIOIUX MYHULIMITAJIBHBIX YCIIYT.

TpedoBanus k UHGOPMHUPOBAHMIO 3asIBUTEICH
MPH NPEAOCTABJICHNM MYHHUIUNAIBbHBIX YCJIYT

3. 3asBUTENb MMEET MpaBO Ha NOJy4yeHUE Bcel MH(pOpManuu, CBA3aHHOHU C
IIPEIOCTABICHUEM EMY MYHUIIMITAIIBHON YCITYTH.

4. OcHOBHbBIMU TpeOOBaHUAMH K HMH(GOPMHUPOBAHUIO 3asBUTENICH MIpH
MPEAOCTABICHUN MYHUIIUNIATBHBIX YCIYT SBIISIOTCS:

1) nocroBepHOCTH HH(POPMALINH;

2) nonHoTa MH(OpPMAIUK;

3) HarasIHOCTH (DOPM MpeoCTaBIsIEMONM HHPOPMAITUH;

4) nocTynHOCTh MH(pOPMAIIH;

5) onepaTUBHOCTH MPEAOCTABICHUS UHPOPMAIINH;

6) aKTyaJIbHOCTh HH(POPMAIINH;

7) mpenocTtaBieHue nHbopmaru Ha 6€3B03ME3THON OCHOBE.

5. IIpu npegocTaBiIeHNH MyHULIMIIATBHON YCIYTH 3aSBUTEINIO MPEJOCTABIISIETCS
uHdopmarus o:

1) mecte HaxoxaeHus u Tpaduke paboTel amnmapata CoBeTa JIeMyTaToB,
BKJIIOYasi MECTO M rpaduk mpuemMa 3ampocoB (3asBICHHMN) Ha NPEIOCTaBIICHUE
MYHUIUNAIBHBIX YCIAYT W MHBIX JOKYMEHTOB (MH(pOpMAaIMu), HEOOXOAUMBIX s
NPEOCTABJICHUSI MyHUIIMITAIBHON YCIIyTH (lajiee — JOKYMEHTBI);

2) HaAaUMEHOBAaHUU JOJDKHOCTH, (paMUIMHM, UMEHHU, OTYEeCTBE (IIPU HAIMYMM)
MYHUIMOAIBHBIX — cilyxammx anmapata CoBeTa  JIENyTaToB,  OPraHU3YIOIIMX
IPEIOCTAaBIEHUE MYHULIMIIATBHON YCIYTH (Jlajee — MyHULUIIAIbHbBIE CIIy)Kalllue) U UX
KOHTAaKTHBIX TeJe(OoHAX;

3) TOUYTOBOM ajpece, ajapecax AIJICKTPOHHOW MOYTHI, O(GUIIMATLHOTO caiiTa B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu  «MHTepHer» ammapara CoBeta
JenyTaToB (fanee — opuIuanbHBINA CalT);
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4) nmepeyHe NpeoCTaBIIEMbIX MyHULIUTIATBHBIX YCIIYT, CPOKAX MPEIOCTABICHUS
MYHUIIMTIATBHBIX ~ YCIYT, yCIOBUAX B3WMaHUS IUIaThl 33  TPEIOCTaBICHUE
MYHHUIIMIIATBHBIX YCIYT, pa3Mepe TaKoW IUIaThl, €CIU MyHHUIMNAlbHAs yCiayra
MPEIOCTABIIACTCS 33 CUET CPEJICTB 3asIBUTEIIS;

5) mepeyHe JOKYMEHTOB (0Opa3nax uX 3alojiHeHWs) W uHdopManud,
HEOOXOIUMBIX JUISI TTOJIYYeHHUS] MyHULIMIIAIBLHON yCIyrH U (popMax ee mpeicTaBiIeHUs
(oTHenBHO IS KaX A0 MyHUIIMIIAIBLHOM YCIYyTH);

6) mopsake oOkaloBaHUS pEIICHUW W JeicTBUM (Oe3leMCTBUS) ammapara
CoBera enyTaToB €ro JOJKHOCTHBIX JIMI U MyHUIIUIIATBHBIX CITYXKaIUX.

6. Uudopmanus 0 MyHUIIMITIAIBHON YCIIyT€ MPEJOCTABIISIETCS TOCPEACTBOM:

1) reneoHHOM CBS3M;

2) ourmanbHOTO CaiiTa;

3) pa3menieHus Ha WHGOPMAINMOHHBIX CTEHIAX WM WMHBIX HCTOYHHKAX
nH(pOpMUPOBaHMS B IOMEIIEHUsIX amnapaTa CoBera AenyTaToB;

4) myOnKaInuii B CpeICTBAX MacCoBOM HHPOPMAIINY;

5) Iloprana rocynapCcTBEHHBIX M MYHUUMIAIBHBIX yciIyr ((yHKUMI) ropona
MOCKBBI;

6) WHBIX CHpaBOYHO-MH(POPMAIMOHHBIX MaTepHaNIoB (JIMCTOBOK, OPOIIIOP,
OYKJIETOB | JIp.).

7. Ilpu nuuHOM mojave 3asBuTeeM B ammapaT CoBeTa JIeMmyTaToB JOKYMEHTOB,
3asBUTEb HUHHOPMHUPYETCS O CPOKAX U MOPSIIKE paCCMOTPEHUS JOKYMEHTOB, a TAKXKE O
MOPSIJIKE TIOJyYEeHUsI JOKYMEHTA, MOATBEPKIAI0IIET0 MPEIOCTABICHIE MYHUITUTATBHON
YCIIYTH.

8. C MomeHTa mpeacTaBiIeHUsI JOKYMEHTOB 3asBUTEIh MMEET IMPaBO B YaCHI
npuemMa o0paTuThbcs JUIsl TOJNy4eHHss uHpopManud o0 JTane pacCMOTPEHUS
JOKYMEHTOB.

9. 3asBUTENSIM MOTYT OBITH IPEIOCTABIICHBI CICAYIONINE KOHCYIbTAIIUU (JIMYHO
B ycTHOW (opme, B NmUCbMEHHOW ¢opme uid mno TenedoHy) O MpeaoCTaBICHUU
MYHHUITUTIATBHBIX YCITYT:

1) 0 mpaBOBBIX aKTaX, perIaMEHTUPYIOIINX MPEJOCTABICHHE MYyHHUIUIAIBHOMN
YCIyTH;

2) o gokymeHTax (MHGOpPMAIINK), TPEIOCTABICHUE KOTOPHIX HEOOXOIMMO IS
MOJIYYCHUS] MYHHIIMMAIBHBIX YCIYT, a TakXke O JIOoKyMmMeHTax (uHpopmaruu) s
MPEIOCTABIICHUS MYHUIIMTIATBHOM YCIIYTH, pEIIeHHE O TMPEACTABICHUH KOTOPHIX
3asIBUTEITh IPUHUMAET CAMOCTOSTEIHHO;

3) 06 agpece, rpaduke padboThl anmapara CoBeTa JIeMyTaTOB,

4) o rpaduke mpremMa JOKYMEHTOB M BbIAUU JIOKYMEHTOB, MOATBEPKIAIOIINX
MPEI0CTaBICHNE MYHUITUTIATBHON YCIIYTH,

5) o mopsinke oOXajloBaHWs pEUICHWN W JedcTBUE (Oe3medCTBHsI) ammapara
Cogera J1emyTaToB, €ro JOJPKHOCTHBIX JIUIl U MyHULIUTIATBHBIX CITYXKAIIHUX.

10. KoHcynbTanuu u nNpeocTaBlIeHUE 3adBUTENSIM B XOJI€ KOHCYJIbTAIMH (popm
(6;1aHKOB) JOKYMEHTOB SIBJISIFOTCSI O€3BO3ME3HBIMU.

11. B cinydae ecnu ajii KOHCYJNbTAIMM TpeOyeTcs MPOAOIKUTENILHOE BpeMs
(6omee 30 MUHYT), 3aIBUTEIIO MOXKET OBITh MPEIOKEHO 00PATUTHCS 32 HEOOXOUMOM
uH(popmaImed B MICBMEHHOM BHJI€ JTMOO HA3HAYEHO APYroe yAOOHOE ISl 3asBUTEIS
BpEMS ISl YCTHOTO KOHCYJIbTUPOBAHUAL.
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12. B wMectax mnpuema JOKYMEHTOB uHopManus Ui 3asiBUTEIS O
MPEIOCTABIEHUU MYHULIUIIAIBHBIX YCIYT pa3Meniaerca Ha NHPOPMAIMOHHBIX CTEHAAX
WJIM UHBIX UICTOYHUKAaX UH()POPMUPOBAHMS.

TpeOoBaHus Kk JOKYMeHTAM U HHPOPMALHMH, HEOOXOAUMBIM
JJIS1 IPEOCTABICHUA MYHUIUIIAJIBHOM yCIyTH

13. Ilepeuenb 10KyMeHTOB (MHGOPMAIIMN), HEOOXOAUMBIX JIUIS TTPEAOCTABICHUS
MYHULIMNIAQTBHOW  YCIYI'M,  yCTAHaBIIMBAETCS  pErJlaMEHTOM U SBIJIAETCA
HCUEPIBIBAIOIINM.

14. dopma 3anpoca (3asgBiaeHUA) yTBEpKAaeTcs perjaMmeHToM. [Ipu pazpaboTke
(dopmbI 3ampoca (3asBJICHUS) MPEIyCMaTPUBACTCS HAIMYME B YKa3aHHOH (opme Bcex
PEKBU3UTOB, TPEOYyEeMBIX MJIi NPENOCTAaBICHUS MYHUIMNAIBHOW YCIYI'H, KOTOpPbIE
3asiBUTEIb JOJDKEH 3alOJIHUTH (YKa3aTh), a TAKXKE COIVIACHE 3asBUTENS Ha 00paboOTKy
€ro MePCOHAIbHBIX JaHHBIX.

15. B cnydae ecnu A NpeIOCTaBICHUS] MyHUIIUITAIBHOW YCIyTU HEOOX0auMa
0o0paboOTKa TEPCOHANBHBIX JAHHBIX JIMIA, HE SBISIOLIErocs 3asBUTENEM (32
UCKIIFOYEHHEM  JIMI, T[pPU3HAHHBIX B  YCTAHOBJIECHHOM  IMOpsAKE OE3BECTHO
OTCYTCTBYIOIIUMHU, U Pa3bICKUBAEMbIX JIMI, MECTO HAaxXOXXIEHHsS KOTOpPBIX HE
YCTaHOBJICHO YIIOJIHOMOYEHHBIM (pe/IepalibHbIM OPTaHOM HCIIOJIHUTEIBHOW BIIACTH), U
€ClIi B COOTBETCTBUHM C (perepaibHbIM 3aKOHOM OOpabOTKa TaKuX MEpPCOHAIbHBIX
JaHHBIX MOJKET OCYILIECTBIISITHCS C COIJIaCUsl YKa3aHHOIO JIMIA, MpH oOpallleHuu 3a
MOJIyYUeHUEM MYHULUINAIbHON YCIYI'M 3asiBUTENIb JOIOJHUTENBHO MPEJOCTaBISET
JOKYMEHTBI, IOATBEPKIAIOIINE IIOJYyYEHHUE COIVIACHS YKAa3aHHOIO JIMLIA WM €ro
3aKOHHOTO TMpPEACTaBUTENs (JIMIA, HMEIOLIEro NpaBO MPEACTaBISTh HHTEPECHI
(¢u3MYecKoro JuIa B COOTBETCTBMM C 3aKOHOJATEIbCTBOM) Ha 00pabOTKy
MEPCOHANIBHBIX JAHHBIX YKa3aHHOTO JIUII.

16. IlpencraBnsiembie 3asBUTENEM AOKYMEHTH (MHpOpMAaIus) Ha OyMaKHOM
HOCHTEJIE JOJKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBAHUSIM:

1) He UMEeTh MOAYMCTOK W UCTIPABICHUMN TEKCTa;

2) He UMEThb MOBPEXKICHHM, HaJU4Yhe KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJIEPIKAHUE.

17. Komuu JOKYMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, IIPEICTABIISIOTCS
3asIBUTEJIEM BMECTE€ C OpHUIMHAjIaMu JOKYMEHTOB, €CIM HMHOE€ HE YCTaHOBJICHO
COOTBETCTBYIOIIUM PErIAMEHTOM.

18. JIoOKyMeHTbI, BBbIJaHHbIE KOMIIETCHTHBIMH OpraHaMd HHOCTPAHHBIX
roCy/apCTB U IPEACTaBICHHbIC 3asBUTENIEM ISl MOJYyUYEHUS MYHHUIUIAIBHON YCIYyTH,
JOJDKHBI OBITh JIETaIN30BaHbl, €CIM HMHOE HE MPEIyCMOTPEHO MEXIyHapOIHBIMU
norosopamMu Poccuiickoii @enepanuu, U NEPEBENCHBI HA PYCCKUM A3BbIK. B ciyyasx,
MPEAYCMOTPEHHBIX (eepalbHbIMA 3aKOHAMHU, BEPHOCTh MEPEBOAA JIOJKHA OBITh
HOTapUaJIbHO YJIOCTOBEPEHA.

19. B cnydae eciu JTOKYMEHTHI MOJAIOTCS 4Yepe3 MPEeCTABUTENS 3asiBUTEIIS,
JIOJDKEH ObITh NPEACTABIECH JOKYMEHT, MOATBEpP)KIAIOLIMN IOJHOMOYUS Ha
OCYILECTBIICHUE ICHCTBUI OT UMEHU 3asIBUTEIIA

1) odopmneHHas B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu JOBEPEHHOCTh (11 (PU3NIECKUX JINIT);
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2) odopmieHHass B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanu  JOBEPEHHOCTh, 3aBEpPEHHAss IMeyaTbio (MpU HAIMYMM) 3asBUTENSI U
MOANKCAHHAs PYKOBOJUTEIEM 3asBUTEIS WM YIIOJTHOMOYEHHBIM 3THM PYKOBOJUTEIEM
JULOM (JIJ151 FOPUANYECKUX JIUL);

3) Komusi pemieHWus O Ha3HAYeHWW WM 00 wu30panmu MO0 mMpuKa3za o
Ha3HAYEHUU (PU3UYECKOTO JIMIA HA JIOJDKHOCTh, B COOTBETCTBHUHM C KOTOPBIM TaKoO€
¢dusznyeckoe IO 00NaJaeT MpaBOM JIEMCTBOBaTH OT UWMEHU 3asBHUTENS 0e3
JNOBEPEHHOCTHU.

Craryc ¥ MOJHOMOYMSI 3aKOHHBIX TNPEJCTaBUTEICH 3asBUTEN — (HU3HUUECKOTO
JUIA TIOJITBEPKAAIOTCS JOKYMEHTaMU, MPeTyCMOTPEHHBIMU (efiepabHBIMU 3aKOHAMH.

20. 3asgBuTenb NpU OOpAIllEHWH 3a TMOJYYEHHEM MYHUIIMIIAIBHON YCIyTd
NPEACTABISAECT JOKYMEHT, YAOCTOBEPSIOIIMM €ro JHUYHOCTh B COOTBETCTBHM C
3aKOHOATeNbCTBOM Poccuiickont Denepanum.

VYaocroBepeHue JIUYHOCTU TpakJaHWHA, HE JOCTUTIIEro Bo3pacTta 14 ner,
MOXET OBITh MPOU3BEJICHO €r0 3aKOHHBIMHU MPEACTABUTEIISIMU (JTUIIAMHU, WUMEIOIIUMHU
MIPaBO MPEJCTABIATH €0 UHTEPECHI B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM).

TpedoBanus k npueMy (IOJYYCHUIO) U PErUCTPALIMU JOKYMEHTOB

21. JIns nony4eHusi MyHULIUIAIBHOM YCIIyTH 3asiBUTENIb MOXKET:

1) Bpy4uTh 1OKYMEHTHI JIMYHO MYHULIUIAIILHOMY CIIyXallleMy, OTBETCTBEHHOMY
3a pueM (IOJyYEHHUE) U PETUCTPALINIO TOKYMEHTOB,;

2) HampaBUTh JOKYMEHTHI MO IOYTE, B CIy4ae, €CIM 3TO IMPEIyCMOTPEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

22. OcHOBaHUEM [UJIsl Hayajla MpeJOCTaBICHUS MYHHULUIAIBHONW YCIYTH, €CIH
WHOE€ HE MNPEAyCMOTPEHO MpaBOBbIMU akTamu Poccuiickont denepanuu, TpaBOBBIMU
akTamMM ropojia MOCKBbI, MyHULMIIAJbHBIMU HOPMATUBHBIMU IMPAaBOBBIMU aKTaMH, B
TOM YMCIIE PETJIAMEHTOM, ABJISETCA NMOCTYIUIEHUE OT 3asABUTENS JOKYMEHTOB B aIllapar
Cosera nenyTaros.

23. B ciywyae ecnim WHOE HE MPEIyCMOTPEHO HOPMATUBHBIMH ITPABOBBIMH
akramu Poccuiickoin @enepanuy, HOPMATHUBHBIMH NIPAaBOBBIMH aKTaMU TIoOpojJa
MOCKBBI, =~ MyHUUMIIAJBHBIMM  HOPMAaTHBHBIMM  NPAaBOBBIMH  aKTaMU  CpOK
MIPEAOCTABIECHUS MYHUIMNAIBHOW YCIYyTH HAYMHAET HCYUCIATBCS HA CIEAYIOLIUN
paboumii JeHb TOCJE JHSA perucTpaluu JOKyMEHTOB. B ciydae npemocraBieHuUs
MYHHIIMIIAJIBHOW YCIYTH B JIEHb OOpaleHHUs] CPOK MPEIOCTaBICHUS MYHULMNATbHON
YCIIyT'M HAUMHAET UCUUCIATHCS C MOMEHTA PETUCTPALIMH JTOKYMEHTOB.

24. MyHUIMNAIbHBIN CIy>Kalluii, OTBETCTBEHHBIH 3a MpHeM (IOJIydeHHE) U
PErucTpanuIo JOKyMEHTOB, IIPH NOJIYYEHUN TOKYMEHTOB!

1) ycTaHaBnuBaeT npeaMeT JOKYMEHTOB, U IIPU JIMYHOM OOpaIleHUuH 3asiBUTENS,
— JIMYHOCTb 3asIBUTEIIS;

2) mpoBepsieT MpeCTaBICHHbIE JIOKYMEHTbl Ha COOTBETCTBHE TPEOOBAHMSIM,
YCTaHOBJICHHBIM HOPMAaTUBHBIMM I[paBOBbIMM akTamMu Poccuiickoin dDenepauuu,
HOPMAaTHBHBIMA  IIPABOBBIMH  aKTaMU  Iopoaa  MOCKBBI,  MYHHUIHMIAJIBHBIMU
HOpPMAaTUBHBIMU TPAaBOBBIMHM aKTaMU K O(OPMJICHUIO TAKUX JOKYMEHTOB, HACTOSLIUM
TpebGoBanusM 1 TpeOOBAHUSIM PETIAMEHTA.

25. Ilpm Hanuuuu HEOOXONMMBIX JIOKYMEHTOB JJisi MPEAOCTaBICHHUS
MYHHUIIMIIAJBHOW YCIAYTM W COOTBETCTBMM WX TpeOOBaHHUSIM, YCTaHOBJICHHBIM
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HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepannv, HOPMAaTUBHBIMHU
MIPaBOBBIMHU aKTaMHu ropoja MOCKBBI, MyHULUIIAJbHBIMA HOPMAaTUBHBIMHU MPABOBBIMU
aKTaMu K O(OPMIICHHUIO TaKUX JTOKYMEHTOB, HacTOsIIUM TpeboBaHUAM U TPeOOBAHUIM
perjiaMeHTa, MYHULUIAJIbHBIA CIyXKalluil, OTBETCTBEHHBII 3a HpHUeM (MOJydYeHUe) U
PErHCTPaLUIO TOKYMEHTOB:

1) B citydae TMUHOTO OOpAIEHUS 3asBUTEIS:

a) eciAM IPeACTaBICHbl KOMMM HEOOXOIMMBIX JOKYMEHTOB, CBEpSET
IPEICTABICHHBIE JK3EMIUIPbl OPUTMHAIIOB M KONUN JOKYMEHTOB, JEJAeT Ha HUX
OTMETKY 00 MX COOTBETCTBHM IMOJJIMHHBIM 3K3EMILISIPAM, 3aBEPSET CBOEH MOJIHUCHIO C
yKa3aHueM JOJDKHOCTH, (DaMUJIMM, UMEHU M OT4ecTBAa (IPU HAJIM4YMH), BO3BpAILAET
OpUTHHAJBl JOKYMEHTOB 3asBUTEINIO, 32 HCKIIOYECHUEM CIIy4acB, IMPELYCMOTPEHHBIX
HOPMAaTHBHBIMHA IIpaBOBbIMU akTamMu Poccuiickoii denepanuu, NpaBOBBIMM aKTaMU
roposa MocCKBbl U MyHUIIMTIIAJTbHBIMU HOPMATUBHBIMU ITPABOBBIMH AKTaAMU;

0) eciiM KONMHMH HEOOXOJUMBIX JIOKYMEHTOB HE IMPEICTABIECHBI, OCYIIECTBIISIET
KOIUPOBAaHUE JOKYMEHTOB, JI€JAET HA HUX OTMETKY 00 MX COOTBETCTBMU IMOIJIMHHBIM
AK3EMIUISIPAM, 3aBEPSET CBOEH MOAMKCHIO C YKa3aHUEM JIOJKHOCTH, (PaMUJIUU, UMEHU U
oTyecTBa (NPU HAJIMYMH), BO3BPAIIAECT OPUTHHAJBI JOKYMEHTOB 3asBUTEIIO, 3a
UCKIIFOUEHHEM CJIy4YaeB, MPEIyCMOTPEHHbIX HOPMATHBHBIMH IPAaBOBBIMU aKTaMH
Poccuniickonn denepanuu, NMpaBoBbIMU aKTaMU ropoaa MOCKBBI U MyHULMIIAJIBHBIMU
HOPMAaTHBHBIMH IIPABOBBIMU aKTAMH;

B) BHOCHUT 3aIlUCh O NPUEME JOKYMEHTOB B XXYPHAJ PErHCTPAIH JOKYMEHTOB,;
CPOK pEruCTpaluuu JOKYMEHTOB HE JIOJDKEH MpEBBIIATh 15 MUHYT C MOMEHTa HX
IIPEICTABIICHUS 3aIBUTEIIEM;

I') Ha JOKYMEHTaX yKa3bIBaeT JAaTy MOJIy4eHHs], CBOU (HPaMUIIMIO, UMSI M OTYECTBO
(Mpu HAJIMYKMK) U 3aBEPSIET JIMYHOM TOIHUCHIO;

) opopmiIsieT B ABYX DSK3EMIUISpaX PACIUCKY B TMOJYYCHHH TOKYMEHTOB M
3aBepsIeT JIMYHOU MOAMUCHIO KaXKIbIN SK3EMIUIAp PACIHUCKU;

€) MepegaeT 3asBUTENI0 HAa MOANUCH 00a SK3EMIUISpa; MEPBbIA AK3EMIUISP
pacuCKH B TMOJYYEHUH JOKYMEHTOB OCTaBJSIET y 3asABUTENS, BTOPOU HK3EMIUISP
pacnucku mpuoOmiaer K AOKyMeHTaMm. IIpu mosydeHun pesynbrara mpenocTaBlICHUs
MYHULUINATBHOW YCIIYTH, 3asBUTENb CTABUT JIMYHYIO MNOANKHCH (C pacmudpoBKOR
dbamuinuyu, UMEHH, OT4YecTBa (IIPU HAJIMYUHU) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILISIPA);

) MepeaaeT NPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUIMIAIBHOMY CITYKaILEMY,
OTBETCTBEHHOMY 3a 00pabOTKY T0KYMEHTOB,;

2) B cirydae MoJly4eHusl JOKYMEHTOB I10 TIOYTE:

a) BHOCHT 3alMCh O MPHEME JIOKYMEHTOB B )KYPHAJI PErUCTPAIMU JIOKYMEHTOB,;
CPOK PErucTpaluyd JOKYMEHTOB HE JIOJDKEH MPEBbINIaTh OJHOTO pabouero AHS ¢
MOMEHTAa €ro IOJYy4YEeHUS OT MYHULHMNAIBHOTO CJIY)KAIIEro, OTBETCTBEHHOIO 3a
JETONPOU3BOICTBO;

0) Ha JOKYMEHTax yKa3bIBacT JaTy IMOJy4YCHUs, CBOU (DaMUIIHIO, UMSI K OTUYECTBO
(Ipu HaTUYKK) U 3aBEPSIET JIMYHOU MOAMKUCHIO;

B) OoQOpMIISIET B JBYX AK3EMIUIIPAaX PACIHUCKY B IMOJYYCHUU JTOKYMEHTOB U
3aBEPSIET JIMYHOU MOAIUCHIO KaXKIbIN K3EMIUIAP PACIMCKU;

r) mepenaeT O(GOPMIEHHBIM SK3EMIUIAP PACHUCKA  MYHHUIUIAIbHOMY
CIIy’KalleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOACTBO, JI OTIPABKU IO MOYTE B
TE€YEHHE OJHOTO paboyero AHS MOCHEe JHS PErHCTpalii TOKyMEHTOB,;
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1) uHGOPMHUPYET 3aiBHUTENS O CPOKAaX M CHOcOOax MOJYyYEHHUS TOKYMEHTOB U
(unm) mHGOpPMAIUH, MOATBEPKIAAIONIMX PE3yJIbTaT MPEIOCTABICHUS MYHHUIIMIIATLHON
YCIIyTH;

€) mepeaaeT NPUHATHIH KOMIDICKT JTOKYMEHTOB MYHHIIMIIAIEHOMY CITyXKalleMmy,
OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

26. 3asBUTEIO OTKA3bIBAECTCA B IPUEME IOKYMEHTOB, IIPYU HAJTUYUU CIECAYIOLIUX
OCHOBAaHUU:

1) nmpencraBieHHBIE  JTOKYMEHTBI HE  COOTBETCTBYIOT  TpeOOBaHMSIM,
YCTaHOBJICHHBIM HOPMAaTUBHBIMM IIPaBOBbIMU akTamu Poccuiickoit ®enepanum,
IPaBOBBIMHU aKTaMU ropojaa MOCKBBI, MyHUIIUIIAIbHBIMA HOPMATUBHBIMU IPaBOBBIMU
aKTaMu, HacTOSIUM TpeOoBaHUAM, pErilaMeHTOM;

2) TpPENCTABICHHbIE JOKYMEHTbl YTpaTWiIM CUIy (JaHHOE OCHOBaHHE
MIPUMEHSETCSA B Clly4asiX MCTEUEHHUs CPOKa NEHCTBUS TOKYMEHTA, €CIU CPOK JEUCTBUS
JOKYMEHTa yKa3aH B CAaMOM JIOKYMEHTE JIN0O ONpeieNieH 3aKOHOIaTEbCTBOM, a TaKKe
B HMHBIX CJIy4asX, NPEeLyCMOTPEHHBIX 3aKoHoAaTenbCcTBOM Poccuiickon denepanmu,
MIPAaBOBBIMU aKTaMH ropoaa MOCKBbBI, MyHHUIIUITATHHBIMH ITPABOBBIMH AKTaMH);

3) 3asBHUTENEM MPEACTABICH HEMOIHBIA KOMIUIEKT JOKYMEHTOB, YKAa3aHHBIX B
perilaMeHTe B KayecTBE JOKYMEHTOB, MOJJIEKAIIUX 005S3aTeIbHOMY MPEACTABICHHUIO
3asIBUTEIIEM;

4) TnpencTaBiE€HHbIE JOKYMEHTBl COJIEp)KaT HEIOCTOBEpHbIE U (WIN)
IIPOTUBOPEYMBBIE CBE/ICHHSI,

5) mojgadya JOKYMEHTOB OT HMMEHM 3asBHUTENs HE YIOJHOMOYEHHBIM Ha TO
JIULOM;

6) oOpamieHue 3a NPENOCTAaBICHHUEM MYHULMNAIbHOM YCIyrd JuIa, He
ABJISIFOLIETOCS MOJIy4YaTeIeM MYHULMIIAIbHON YCIyTH B COOTBETCTBUU C PEIVIAMEHTOM
(m1aHHO€ OCHOBAHME HE NMPHUMEHSETCS B CIIy4ae €CJIM B COOTBETCTBUM C PETIAMEHTOM K
3asIBUTENIO MPEIBSABISAETCS TPEOOBAHUE O HAIMYUU CIIELIMAJIBHOTO MpaBa, NOJATBEPIUTh
HAJIMYHE KOTOPOTO BO3MOXKHO TOJIBKO B TpoIiecce 00pabOTKU JOKYMEHTOB);

7) oOpaleHue 3asBUTENS 33 MyHUUMINAIbHOM ycnmyrod B ammapar CoBera
JenyTaToB, HE MPEAOCTaBIAIOMIMA TpeOyIOIyIOCS 3asgBUTENI0 MYHULHUIAIBHYIO
yeayry;

8) MHBIX OCHOBaHUM, YCTAHOBJIEHHBIX PETJIAMEHTOM.

27. IlepeueHb OCHOBAHUH I OTKa3a B IPHEME TOKYMEHTOB, HEOOXOAUMBIX IS
MIPEAOCTABIEHNS MYHHMIMNAIBHONW YCIYTM, YCTAaHOBJICHHBI PErJIAMEHTOM, SIBIISIETCS
VICYEPIIBIBAIOIIHM.

28. llpu Hanuuuu OCHOBaHWUW i OTKa3a B TMpUEME JOKYMEHTOB,
MYHUIIMIIATBHBIA CITY’Kallliii, OTBETCTBEHHBIN 3a MpueM (IOJIy4€HHE) U PErHCTpaIfio
JOKYMEHTOB!

1) B cmyyae TMYHOTO OOpaIleHUs 3asIBUTES:

a) yBeJIOMJISIET B YCTHOU (hopMe 3asBUTEIN O HAJIMYMU OCHOBAaHUM JIJIsl OTKa3a B
npueMe JOKYMEHTOB, OOBSACHSET €My COJIep)KaHUE BBISBJICHHBIX HEIOCTaTKOB,
MpeasiaraeT NPUHATh MEPHI M0 UX YCTPAHEHUIO, BO3BPAIAET 3asIBUTEIIO JOKYMEHTHI;

0) B ciyyae TpeOOBaHUS 3asABUTEJEM IPEAOCTABICHHUS €My IHUCBMEHHOIO
peieHus 00 oTKa3e B IpUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIIUCh O IPUEME TOKYMEHTOB B KypHaJl pETUCTPALMU JOKYMEHTOB;

oopmIIieT ¥ TOJMUCHIBAET B JIBYX AIK3EMIUISIpaX MOTHUBHUPOBAHHBIN OTKa3 C
yKa3aHUEM IIPUYMH OTKa3a B IPHEME TOKYMEHTOB (Jajiee — MpUYMHA OTKa3a B IPUEME);
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BbIJAET (HANPABIISIET) 3aIBUTEIIO MEPBBII SK3EMILISIP MOTUBUPOBAHHOTO OTKAa3a
B CPOK, YCTAHOBJICHHBIN PETJIaMEHTOM. BTOpOH HK3E€MILIIp MOTMBUPOBAHHOI'O OTKAa3a C
MOJANKCHIO 3a8BUTEISL O MOJYYEHUU (C OTMETKOW O CHOCOO€ HaIlpaBiICHUS PEIICHHS
3asIBUTENI0) OCTAETCA Ha XpaHEHHH B annapare CoBeTa JIeyTaToB;

BHOCUT 3alliChb 00 OTKa3e B NpPHEME JTOKYMEHTOB B YYypHaj PErUCTPALMH
JOKYMEHTOB;

2) B cily4ae MOJIy4eHUs JOKYMEHTOB IO MOYTE:

a) BHOCHT 3allMCh O TMPHEME JIOKYMEHTOB B )KYPHAJI PErUCTPAIMU JOKYMEHTOB,;
CPOK PETHUCTpallUd JOKYMEHTOB HE JIOJDKEH IPEBBINIATh OJHOTIO pabouero AHsS ¢
MOMEHTa €r0 IIOJIy4eHHMS OT MYHHUIHUIIAJIBHOTO CIIY’XKallero, OTBETCTBEHHOIO 3a
JIEJIOIIPOU3BOCTBO;

0) oopmiiseT ¥ MOANUCHIBAET MOTUBUPOBAHHBIM OTKa3 C yKa3aHUEM IPUYUH
OTKa3a;

B) nepeaaer O(OPMIICHHBI MOTHMBHPOBAaHHBI OTKa3 M MPEICTaBICHHBIC
3asIBUTEJIEM OPUTHHAIIBI TOKYMEHTOB MYHULHMIIAJBHOMY CIYy’>KallleMy, OTBETCTBEHHOMY
3a JAEJIONPOU3BOCTBO, JIJISl OTIPABKH MO NIOYTE B TEYEHUE OAHOrO pabovero JHs Mmociie
JIHSl PETUCTpaluu JOKYMEHTOB;

) BHOCUT 3allUCh O BblJaye (HAMpaBJ€HUM) MOTUBUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIINN KypHAJI PETUCTPALUU JOKYMEHTOB.

29. B periiaMeHTe ycTaHaBIMBAETCS [IPABO 3asIBUTEIIS OTO3BATh JOKYMEHTHI.

30. nga oxupgaHus oOdvepead, BO3MOKHOCTH O(OPMIIEHUS JOKYMEHTOB
OTBEJICHbl MECTa, OCHAIICHHBIE CTYJbSIMH, CTOJIAaMU (CTOMKaMHU) C HAJIMYHEM IMUCYEH
OyMmaru, py4ek, OJIaHKOB 3aIpoCoB (3asiBJICHUH).

TpeOoBaHusA K yueTy 1OKYMEHTOB

31. VYder JOKYMEHTOB OCYHIECTBISECTCSA MYHHUIIUNAIBHBIM  CIIY)KallluM,
OTBETCTBEHHBIM 3a MpHeM (TMOJIyY€HHE) W PETUCTPALUI0 JOKYMEHTOB, MOCPEICTBOM
BEJICHUS JKypHaja pEerucTpaliy J0KyMeHTOB Ha OyMa>kHOM U 3JIEKTPOHHOM HOCHUTEIIE.

32. XKypHanm peructpanuy JTOKyYMEHTOB COJICPXKHUT CIEIYIONINe 00s3aTeIbHbIC
PEKBU3HUTHI IPU pabOTE ¢ JOKYMEHTaMHU:

1) nopsiaKoBBI HOMED;

2) perucTpalOHHbIA HOMED;

3) nata U BpeMsi peruCTPalli JOKYMEHTOB;

4) cioco6 oOpaiteHus 3asBUTENs (JIMYHBIA PUEM, TT0UTa);

5) cBenenus o 3asBuTene — GaMUIIUs, UMsI, OTYECTBO (TPU HATTMYUN) 3asIBUTEIIS;

6) KOHTaKTHBIC NaHHbIE 3asBUTENS (TenedoH, agpec SIEKTPOHHOW MOYTHI H
WHbIE JaHHEIC);

7) HaMMEHOBaHWE TIPEIOCTABIIIEMON MyHHUITUTIAILHON YCITYTH;

8) mepedyeHb MPEICTABICHHBIX 3asBUTENEM JOKYMEHTOB (C YyKa3aHHEeM
PEKBU3UTOB COOTBETCTBYIOIINX JOKYMEHTOB);

9) nmOMKHOCTH, (GamMuiusi, UMs, OTYeCTBO (TP HAJIMYUHM) MYHUIIUIAIBLHOTO
CJIy’allero, OTBETCTBEHHOTO 3a PHeEM (MOTYyYEHUE) U PETUCTPALIMIO JOKYMEHTOB;

10) AomKHOCTB, (paMHIIKSA, MMS, OTYECTBO (MPH HATUYMH) MYHHIIMITAIBLHOTO
CJIy>KalIllero, OTBETCTBEHHOTO 32 00pabOTKy JOKYMEHTOB,

11) nmara  QaKTHYECKOrOo  TPEAOCTABICHUS  3asABUTENIO  pe3ylibTaTa
MPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH;
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12) Texymmii cTaTyc pacCMOTPEHHS TOKYMEHTOB:

«3aperucTpUPOBAHON;

«OTKa3 B PErUCTpAallMM» — O3HAYaeT, YTO 3asfBHUTENI0 OTKa3aHO B IMpPUEME
JOKYMEHTOB,

«HAa HCIOJHEHUW» — O3HAYaeT, 4YTO WAET PACCMOTPEHHE JIOKYMEHTOB IIO
CYILECTBY;

«IIPUOCTAHOBIIEHO» — NPU YKa3aHUHU 3TOr0 CTaTyca 00S3aTeNbHO 3alOJHSIETCS
PEKBU3UT «CPOK, HAa KOTOPBIM IIPUOCTAHOBJIEHO IIPEAOCTABICHNE MYHHIMIIAIBHON
YCIIyTH»;

«OTO3BAHO» — YKAa3bIBACTCSI, €CJIN JOKYMEHTBI OTO3BaHbI 3asBUTEIIEM;

«PCUICHO IIOJIOKHUTCIIBHO» — O3HA4YaCT, 4YTO 3adBUTCIIO IIPCAOCTABJICHA
MYHUIOUIIAJIBbHAA YCIIyTa,
«0TKa3aHoO» — O3Ha4YacT, YTO 3adBHUTCIIIO OTKAa3aHO B IIPCAOCTABJICHUU

MYHULIMIAIBHOMN YCIIYTH;

13) nara u3mMeHeHus cTaTyca paCCMOTPEHHUSI TOKYMEHTOB,;

14) cpok, Ha KOTOPBIA MNPUOCTAHOBJIEHO MPEJOCTABICHHE MYHULHUIAIBLHOU
YCIIyTH,

15) dbamunus, ums, oT4ecTBO (MPU HAIUYUK) MYHULMNAIBHOTO CIIYXKaIlEero,
BBIIABILIETO  (HANpaBUBLIET0) 3asABUTENIO0 JOKYMEHTHl M (WiM) HHOpMaIHIO,
MTOATBEPKAAOIINE ITPENOCTABICHUE MyHUIIMIIATBHON YCIYTH.

33. Kypnan peructpanuu JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE — 3TO KHHUTa
ydera, 3aloJIHEHHas BpYYHYHO, B TBEPAOM IIE€peIuvieTe, MPOLIHYpPOBaHHa,
IIPOHYMEPOBAHHAas, 3aBEPEHHAS OAINKCHIO INIaBbl MyHUIIMIIAIBHOIO OKpyra JInano3oBo
(mayee — riiaBa MYHUIIMIIAILHOTO OKpYyra) M CKpEIUICHHas nedaThio ammapata CoBera
JEnyTaToB.

OmuOKyU B 3aITUCAX UCIPABIISIIOTCA IMyTEM 3a4€pKUBAHUS HEMIPABUIIBLHOM 3amucu
C yKa3aHUEM MpPaBWIbHOW pPENAKIMK W 3aBEPEHUEM MOJNUCHIO JOJKHOCTHOTO JIMIIA
(MyHMLIMIIAJIBHOTO ciyXaniero) annapara CoBeTa J€MyTaToB, BHECIIETO UCIPABIICHUS,
C YyKazaHuUeM €ro JOJKHOCTH, ¢GaMWIUM, WMEHH, OT4decTBa (MpU HAJIUYHUN).
Hcnonb3oBaHne KOPPEKTHPYIOUIUX CPEACTB MO0 3aMEHa CTpaHULl B JKypHale
pErucTpaluy JOKyMEHTOB HE I0ITyCKAIOTCS.

34. Ilpu moNydeHHH JOKYMEHTa, IOJTBEPKIAIOLIEr0 IPEJOCTaBICHUE
MYHULMIAIBHOM YCIyTH, Ha PYKU 3asBUTEIb CTABUT JIMYHYK MOANUCH (C
pacmiidpoBKoil ¢damMunIuMu, WMEHH, oTuecTBa (MpPU HAJUYMK) B COOTBETCTBYIOLICH
CTpOKE 3ampoca W B rpade XKypHajla PErucTpallMd [TOKyMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpebdoBanus k 00padoTKe TOKYMEHTOB

35. OcHoBanMeM Uil HayajJa MOpPOUEAYpPhl  SIBISETCS  MOJIy4EHHE
MYHHIIMIIATBHBIM CITYXKaIllUM, OTBETCTBEHHBIM 3a 00pabOTKy JOKYMEHTOB, IMOJHOTO
nakeTa JOKYMEHTOB, IPE/ICTABICHHBIX 3asIBUTEIIEM.

36. MyHULIMTTAIBHBIN CITyKaIuid, OTBETCTBEHHBIN 32 00pab0TKYy TOKYMEHTOB:

1) ocyuiecTBIs€T MPOBEPKY IOKYMEHTOB, NPEICTABICHHBIX 3asiBUTEIEM, Ha
COOTBETCTBHE TPEOOBAHUSM, MPEIBIBISIEMBIM K COAEPKAHUIO U OPOPMIICHHIO TAKHX
JOKYMEHTOB HOPMAaTUBHBIMU ITPAaBOBBIMU aKkTamu Poccuiickont denepanuu, MpaBOBBIMU
akTaMu ropoaa MOCKBbI, MyHUIIUIIATIbHBIMA HOPMAaTHBHBIMH MPABOBBIMU aKTaMU;
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2) Ha OCHOBaHMU aHAJIU3a CBEICHUM, COJAEpPXKAIMUXCSI B JOKYMEHTaX,
YCTaHaBJIMBAaET HaJU4Me MpaBa 3asBUTENII HA MNPEJOCTABICHHE MYHHUIMIAIBHON
YCIIyTH;

3) mpu BBISBICHWU OCHOBAaHUHM JUII TIPUOCTAHOBICHHS TPEIOCTABICHUS
MYHULMINAIBHOM  YCIOYTM TOTOBUT IPOEKT PpEIIEHHs O MPHOCTAaHOBICHUU
NPEIOCTaBICHUS MYHUIIMIIATBHON YCIYTH, BU3HPYET €ro M MepenaeT AOKYMEHTHI C
IPOEKTOM COOTBETCTBYIOIIETO pEIICHUS TIJaBe MYyHHUIMNAIbHOro okpyra. I[Ipoekt
pelIeHUs] O MPUOCTAHOBIICHUU TMPEAOCTABICHUS MYHUIMIIAIILHOM YCIYTH JIOJDKEH
colepkaTb ~ MOTMBUPOBAaHHbIE  MPUYMHBI  MPUOCTAHOBJICHUS  MPEJOCTABICHUS
MYHHUIIMTIATBHOM YCIYTHM, COOTBETCTBYIOIIME OCHOBAaHUSM [Isl TIPUOCTAHOBJICHUS €€
peI0CTaBIEHUS, IPETyCMOTPEHHBIM PETIaMEHTOM, a TAK)KE CPOK IPUOCTAHOBJICHUS;

4) mpu BBISBJICHUU OCHOBAHMM 11 OTKa3a B MOJYYEHUU MYHHUIUNATBHOU
YCIYIM TOTOBUT MPOEKT peuieHus o0 OTKa3e B MPEJOCTaBICHUU MYHHUIMNAIbHOU
YCIIYTM, BHU3HPYET €ro M IMepeAaeT JOKYMEHTBl C IPOEKTOM COOTBETCTBYIOILETO
pemieHusl TrjaBe MYyHHIMOAIbHOro okpyra. IIpoekt pemenuss o0 oOTkaze B
MPEAOCTABICHUN MYHULMIAIBHON YCIYTM JOJDKEH COAEpKaThb MOTHBHUPOBAHHBIE
NPUYMHBl OTKAa3a B MPEAOCTABICHUH MYHULUIIAIBLHON YCIYTdM, COOTBETCTBYIOIIHE
OCHOBAHMSM JJIA OTKa3a B €€ MPEI0OCTaBICHUH, PEYCMOTPEHHBIM PETIAMEHTOM;

5) mpu OTCYTCTBUM OCHOBAHHH JIJIs1 OTKa3a B MPEJOCTABICHUH MYHUIUIIAIBHOM
YCIYIHM TOTOBUT IPOEKT PEUICHUS O NPEIOCTABICHUM MYHULMIIAJIBHOW YCIYyTH H
IepeaaeT  JOKYMEHTBI € IIPOEKTOM  COOTBETCTBYIOIIETO  pPELICHHS  IJIaBe
MYHULMIIATBHOTO OKpyra. IIpoeKkT peleHHns O MNpefoCTaBICHUH MYHHLIMIIAIBHON
YCIIYTM  COJEPXUT CBEIEHHUSA, XapaKTEpU3YIOIUE pe3yiabTaT IPEIAOCTaBICHUS
MYHUITUTIATBHOU YCITYTH,

37. PernameHTOM MOTYT OBITh YCTAaHOBJICHBI OCHOBAHUS JJIsi IPUOCTAHOBJICHHUS
MPEAOCTABICHUS MYHUIMOAIBHOM YCIYTHM, a TakXe CPOKHM MPUOCTAHOBIICHUS
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

Cpok  MPUOCTAHOBIEHHUS]  NPEIOCTABICHUS  MYHUUMIAIBHOM  yCIyru
UCUYUCIISIETCSl C JaThl NPHUHATHS PEIIEHUS O MPUOCTAHOBIECHUU TNPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

[IpenocraBieHne MyHUIUNAIBHOM YCIYrM BO300HOBIISETCS HE TIO3AHEE
paboyero nHs, CIEAYIOMIETO 3a JHEM YCTPaHEHUs NMPUYMH, CTABUIMX OCHOBAHUEM JIS
IIPUOCTAHOBJICHUS  MPEJOCTABJICHUS  MYHHUIMOAIBHOW  YCIYTH. 3asBUTENb
uHbOpMUpYETCS O BO30OHOBJIICHWH MPEIOCTABICHUS MYHHUIUNAIBHON YCIyTH
CIIoco0OM, YKa3aHHBIM B 3alpoce (3asBICHUN).

38. IlepedyeHp OCHOBaHMI  JUIsi  MPUOCTAHOBIICHUS  MPEIOCTABICHHUS
MYHULIMNATBHOUN YCIYTH, YCTAHOBJICHHBIN PETJIAMEHTOM, SBJISIETCS UCUEPITBIBAIOIIUM.

39. Pemienne o mMpuOCTaHOBJICHUU NPEJOCTABICHUS MYHUIUINAIBHON YCIYTH
HaIpaBJISIETCSl 3asIBUTENI0 HE MO3JHEE CIEAYIOUEro padoyero JHS € AaThl MPUHSATHUS
pelieHrs O MPUOCTAHOBJICHUM MPEJOCTABICHUS MYHUIMNAIbHOW YCIyrd Jubo
BBIJIACTCS 3asBUTEIIO B JIEHb OOpalleHUsl B Clydyae MpelOoCTaBICHUS MYHHUIIMITAIbHON
YCIIYTH B IEHb OOpaIlleHHUs.

39. Pemienue 0 NpUOCTaHOBJICHUHU NPENOCTABICHUS MYHULIMIIAILHON YCIyTy U
CPOK MPUOCTAHOBJICHUS] PETUCTPUPYIOTCS B KypHAJIE PerucTpaliuy JOKyMEHTOB.

40. OcHOBaHMSIMU JJs1 OTKa3a B MPENOCTABICHUUM MYHULUMAIbHON YCIYTH
SABJISIFOTCSL:

1) mnpencraBieHue JOKYMEHTOB, HE COOTBETCTBYIOIIMX TpeOOBaHUSM,
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YCTAaHOBJICHHBIM MNpaBoBbIMM akTamu Poccuiickon ®enepanmn, ropoma MOCKBBI U
MYHHIIMIIAJbHBIMU MTPABOBBIMU aKTaMU, HACTOSAIINM TpeboBaHUsAM, PETIIAMEHTOM, €CIIH
yKa3aHHbIE 00CTOATENbCTBA ObUIM YCTAHOBJIEHBI B ITpoLiecce 00paOOTKU JOKYMEHTOB,;

2) yrTpata Cwibl MPEACTABICHHBIX JOKYMEHTOB, €CIIM  YKAa3aHHBIE
00CTOATENHCTBA OBUIM YCTAHOBJICHHI B IpoIiecce 00paboTKU JOKYMEHTOB,

3) wucTeueHue CpokKa NPUOCTAHOBJIEHMS MPEAOCTABICHUS MYHHUIMIIAIBHON
yCIyrd, €clii B TEUYEHUE JAHHOTO CpOKa He ObUIM yCTpaHEHbl OOCTOATEIbCTBA,
HOCTY)KUBLINE NPUYUHAMU Ul TPUOCTAHOBJIEHMS IPEJOCTABICHUS MYHHLMIIAJIbHOU
yCIIyTH;

4) Hamuuue B TPEACTABIEHHBIX JOKYMEHTaX [MPOTUBOPEUYUBBIX JHOO
HE/JI0CTOBEPHBIX CBEICHMM, €CIM YyKa3aHHbIE OOCTOSITEIhCTBA OBUIM YCTAHOBJICHBI B
nporiecce 00pabOTKH IOKYMEHTOB,;

5) oOpaimieHue 3a MNPEAOCTABICHUEM MYHHUIMNAIbHOW YCIYrd JMLa, HE
ABJISIFOLIETOCS MMOJTy4YaTelIeM MYyHULUIAIbHON yCIyTd B COOTBETCTBUU C PEIVIAMEHTOM
(IaHHOE OCHOBAaHME MPUMEHSETCA B TOM CIy4ae, €ClId B COOTBETCTBUU C PETJIAMEHTOM
K 3ad4BUTENIO MpEeabABIsieTcsl TpeOOBaHWE O HAIMYMM CIEUUAJIBHOTO IpaBa,
MOATBEPJIUTh HAJU4HME, KOTOPOrO BO3MOXKHO TOJBKO B Ipolecce 00paboTKu
JOKYMECHTOB).

41. PernaMeHTOM MOTYT OBITh YCTAHOBJICHBI JOTIOJHUTEIbHBIE OCHOBAHUS IS
OTKaza B  MPENOCTABICHWHM  MYHUUUNAIBHONM  YCIyTH,  NPEAYCMOTpPEHHBIE
HOPMAaTUBHBIMHM MpaBOBbIMU akTamu Poccuiickoil ®exnepanuu, NpaBOBBIMU aKTaMU
ropoja MocKBbl U MyHUIIMIIAIbHBIMU HOPMATUBHBIMU IIPABOBBIMHU aKTaMH.

42. llepeyeHb OCHOBAaHMM IJisi OTKa3a B MPEIOCTABICHUU MYHHUITUNATHHON
YCIIyTH, YCTAaHOBJICHHBIN periaMeHTOM, SIBJISIETCSI UCUEPITBIBAIOIIIM.

43. Pemenune 00 OTKa3e B MPEAOCTaBICHUM MYHMIMIAIBHOW YCIYTH C
yKa3aHUeM TpPUYMH OTKa3a HampaBiseTcsl 3asBUTENI0O HE IMO3[HEE CIEAYIOLIEro
pabouyero JHA C JaTbl MPUHATUS pelieHuss 00 OTKaze B NPEIOCTaBICHUU
MYHUIUINAIBHOW yciyrd JUOO BBIAAETCS 3asBUTEII0 B JEHb OOpallleHUus B Cily4ae
MPEA0CTABIECHUS MyHULIMTIAJIBHON YCIYTH B IEHb OOpalieHusl.

44. Pemenue o0 OTKa3e B TNPEIOCTABICHUU MYHHMIMNAIBHONW YCIyTH
PETHCTPUPYETCS B )KypHAJIE PErHCTPALUU JOKYMEHTOB.

TpeGoBanusi K NPUHATHIO pellIeHUsI IPU
NpeA0CTABJIEHUM MYHUIIUNIAJIBHOMN YCJIYTH

45. OcHOoBaHUMEM IJi1 TPUHIATUS  PEUIEHUsS TpU  [PEJOCTABICHUH
MYHULIMIIAIBHOM YCIIYI'M SIBJSIETCA IIOJYyYEHHME IVIABOM MYHULHIIAIBHOIO OKpyra
JOKYMEHTOB U MPOEKTa PEIICHUS.

46. 'maBa MyHUIIMIIAJIBHOTO OKpyTa!

1) moamuChIBAET MPOEKT PEIICHHS TPU COOTBETCTBUU TPEIACTABICHHOTO
MpoeKTa TpeOOBaHMSIM HOPMATHUBHBIX MPaBOBBIX akToB Poccuiickoit denepanumy,
IIPABOBBIX aKTOB ropojia MOCKBbI, MyHULIMIIATbHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, B
TOM YHCJIE PETJIAMEHTA,;

2) BO3BpaIaeT JOKyMEHTHI M IPOCKT PEIICHUs Ha JOPA0OTKY MyHHUIUITAIBHOMY
CIIy’>KallleMy, OTBETCTBEHHOMY 3a OO0pabOTKy JOKYMEHTOB, C YKa3aHHEM MPHUYUHBI
BO3BpaTa NpPHU HECOOTBETCTBUM TMPEACTABICHHOTO TMPOEKTa pElIeHUs TpeOOBaHUSIM
HOPMAaTMBHBIX NPAaBOBBIX akTOB Poccuiickoi Penepanny, npaBOBBIX aKTOB ropoJa
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MOCKBBI, MyHUIIMITAJIbHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, PEIJIAMEHTA.
47. PeuieHune, NOANMCAHHOE TJIABOM MYHULHUIIAJBHOTO OKpYra, SBISETCS
KOHEYHBIM PE3YyJIbTATOM MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH.

TpeboBanus Kk Bbijaue 3aiBUTEI0 JOKYMEHTA, MOATBEPKIAIOIETO
npeaocTaBjieHue MyHUIMIAIBHON YCJIYI'H, WJIH PellleHUs O MPUOCTAHOBJIEHUHU
NpeaoCTABIEHU MYHUIMIIAJIBHON yCIyrn

48. MyHULIMTTAJIBHBIN CITy’>Kallliid, OTBETCTBEHHBIM 3a BblJady (HalpaBiCHUE)
3asIBUTENIO Pe3yJibTaTa MPeA0CTaBICHUS MyHUIIUIIATLHON YCIyTH:

1) uHpOpMHpYET 3asABUTEISA O pe3yJbTaTe NPEJOCTABJICHUS MYHHIIUIATBHOM
YCIYIH WIM O MPUOCTAHOBIEHUU TMPEAOCTABICHUS MYHULHUIAIBHON YCIyrd 1O
Tene(OoHy MU AIEKTPOHHOM MOUTE, YKa3aHHBIM 3asBUTEIEM B 3aIIpoce (3asBJICHUN);

2) o0ecrieynBaeT Tepenady 3asBUTENIO0 JOKYMEHTa, TOATBEPIKIAIOIIECTO
MPEAOCTABIEHUE MYHHULIMNAIBHOM YCIYTdM, WIA PEUIEHHs O MPUOCTAHOBIICHUU
MPEI0CTABIECHUS MyHULIUMIIATIBHOM YCIYTH B COOTBETCTBUU C PETIAMEHTOM,;

3) mpoBepseT TOJHOMOYHS W (WJIM) JUYHOCTH 3asBHTENSA, IOJYYaIOMIEro
JOKYMEHT, MOATBEPKAAIOIINI IPEI0CTaBICHUE MyHUIIMIAIBHON YCIIYTH, WIH PELIECHUS
O MPUOCTAHOBJICHUU MTPEAOCTABIICHUS MYHHUIIUIIAILHON YCIYTH JTUYHO.

49. JIokyMeHT, MOATBEPKIAIOIMIUM MPEIOCTaBICHUE MYHHUIIUNAIBLHON YCIIYTH,
WIM pEIICHHEe O TMPUOCTAHOBJICHUH IPEIAOCTABICHUS MYHHUIIMIIAJIBHON YCIyTH, B
COOTBETCTBHUH C PETIIAMEHTOM MOYKET OBbITh:

1) BbIIaH 3asBUTENO (NIPEACTABUTENIO 3asABUTENS) JIMUHO; BPEMsSI OXKUJAHUS B
ouepeau ONpeAeNIeTCs sl KaKI0M MYHUIIUITAIbHON YCIYTH B PETJIAMEHTE;

2) HampaBJIEH 3asIBUTEIIO OUYTOBBIM OTIIPABICHUEM.

50. 3asgBuTenp BOpaBe ykazaTh cmocod M (HopMy TMOMy4eHHS TOKYMEHTa,
MOATBEPKIAIOLIECTO MPEIOCTABICHUE MYHULMIAIBHON YCIYrd, WM PEHIeHUs O
MIPUOCTAHOBJICHUH MPEIOCTABICHUS MyHULIUTTATIBHON YCITYTH.

51. B ciyuae ecnu B 3ampoce (3asBJI€HUU) OTCYTCTBYET MHpOpMaus o Gpopme
MOJIyYeHHS TOKYMEHTA, MOJATBEPKAAIOUIETO MPEIOCTABICHUE MYHULIUIIAILHON YCIYTH,
(pelieHus O MPUOCTAHOBJIICHUU MPEIOCTABICHUS MYHHUIIUNATBLHON YCIyTH) U (WIH)
crocobe ero MoiaydeHusl, UHPOPMHUPOBAHUE 3asBUTENS OCYIIECTBIISIETCS HCXOIS U3
dbopMBI U crocoba, KOTOpbIe OBLIM HMCIOJIB30BAaHBI 3aSBUTEIIEM IS IIPEAOCTABICHUS
JIOKyMEHTOB.

52. B cnywae TpeOoBaHUSA 3asABUTENS OJHOBPEMEHHO C JOKYMEHTOM,
MOATBEPKIAIONIMM TIPEIOCTABICHUE MYHUIIUITAIBHON YCIYTH, 3asBUTEIIO BBIIAIOTCS
(HampaBJISIFOTCSI) OPUTHHAIBI TPEJCTABICHHBIX WM JOKYMEHTOB, 3a HCKJIIOYEHUEM
CIy4aeB, IMPEIyCMOTPEHHbIX HOPMATUBHBIMH IPABOBBIMM akTamMu Pocculickon
denepanuu, MPaBOBLIMU aKTaMH ropojia MOCKBBI 1 MyHHUITUTIAIBHBIMA HOPMATHBHBIMHU
MIPaBOBBIMH aKTaMHU.

53. B cayuae ecium B BBIJJAHHOM JIOKYMEHTE, MOATBEPKIAIOIIEM
MPEAOCTABICHNE MYHULMIAIBHON YCIyIrH, JOMylleHa ornevarka W (Wiau) oImuokKa,
annapatr CoBeTra aemyTaToB 0O0s3aH HUCHPaBUTH JOINYIICHHbIE OMNEYATKU MW (UJIN)
OIIHUOKH B BBIJIAHHOM JOKYMEHTE.

54. B ciywae ecnu MyHHIMIOAQIbHAs yciIyra IpPEJOCTABISIETCS B JIEHb
oOpalieHus ¥ JOMYLICHHbIE OMeYaTKu U (Wiau) OMMOKH OOHapy»KEHbI cpasy Mocie
BBIJIaYM JOKYMEHTA, JIOMYIICHHbIE oOmneyaTku MW (WiM) OIMUOKH JODKHBI OBITh
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WCIIPABJIEHbI, 3 UCIIPABJICHHBIN JOKYMEHT BbIJIaH 3asIBUTENIO B 3TOT XKE JICHb.

55. B uWHBIX ciyyasx CpOK HCIpPABIEHUS JOMYLIEHHBIX OMNEYAaTOK U (WJIM)
OIKOOK U BbIJIaYU (HAMpPABJICHUS) 3aABUTEII0 UCIPABICHHOTO JOKYMEHTa HE JOJLKEH
MPEBBIIATH NATH PadOYMX JHEH ¢ MOMEHTA OOpalleHHs 3asiBUTENS 3a UCHPABICHUEM
OTIeYaToK U (W) OIHOOK.

Bbigaua qy0uuMkaTta 10KyMeHTA, NOATBEPKIAI0IIEr0
npeaocTaBjieHHe MyHHIMNAIBLHON yCJIyIH

56. B ciydasix, mpeayCMOTPEHHBIX PETJIaMEHTOM, 3asIBUTEIb MOKET OOPATUTHCS
B ammapat CoBera JemyTaToB 3a  IOJy4yeHUEeM JyOiuKata  JIOKYMEHTa,
MOJITBEPKAAIOLIETO MTPEIOCTaBIECHUE MyHUITUTIATBHOM YCIIYyTH (J1ajee — qyOauKar).

57. JIokyMeHTbI, HEOOXOMMBbIE JIsl BbIAA4YM AyOIuKara:

1) 3asiBIeHHE Ha MOJyYeHUE TyOIMKaTa;

2) UCHOPYEHHBI OPUTHMHAJ JTOKYMEHTA, MOJTBEPXKAAIOUIET0 MPEIOCTaBICHUE
MYHHUITUTIATEHOW YCIIYTH (B CIIydae MOPYH).

58. JlyOnmkar MODKEH BOCIPOM3BOIWUTH BCE PEKBU3WUTHI OpWUTHHATIA pPaHEE
BBIJITAHHOTO JOKYMEHTA, MTOATBEPKIAIOIIETO MPEIOCTABICHNE MYHUIIMITAIGHON YCIYTH.
B BepxHeM mpaBoM yIiry IPOCTABIISETCS OTMETKA «yOIUKaT.

59. O6muii cpok BbIIaun AyOIMKaTa HE MOXKET MpeBbIaTh 10 pabounux aHEMH.

60. Ilpu odopmienun nybnuKaTa HCHOPYCHHBIA OpPHUTHMHAT JIOKYMEHTA,
MOATBEP>KIAIOIIETO MPEA0CTABICHNE MYHUITUTIATLHOM YCIIYTH, U3bIMACTCS.
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[Tpunoxenue 4
K T1ocTraHoBieHuto amnmapara CoBera

JENyTaTOB  MYHHUIUIIAJILHOTO  OKpyra
JInano3oBo ot 14.07.2020 Ne 10-ITA

IToyoxenne
00 0COOEHHOCTAX MOJAAYM U PACCMOTPEHHUS KAJ00 HA perieHusi M (UJIM) TelCTBUSA
(0e3neiictBue) annapara CoBera aenyraroB JInano30Bo, €ro J0JKHOCTHBIX JIMI U
MYHHUIUNAJIbHBIX CJIYKAIAX

1. Hactosimee  IlomoskeHue — ycTaHaBiIMBaeT OCOOCHHOCTM  MOJA4d U
paccCMOTpeHHUs Kajao0 Ha HapylIeHHE TMOpsSAKa MPEeIOCTaBICHUS MYHUIUIAIbHBIX
YCIYT, BBIPA3UBIIIEECS B HETIPABOMEPHBIX PEIICHUSAX U (WIH) AeHCTBUsIX (0€3/1eHCTBUN)
annapata Coeta aenyraroB JIlmano3zoBo (nanee — ammapat CoBera AE€NyTaTroB, €ro
JTOJDKHOCTHBIX ~ JIMIT W MYHHIMMNAIBHBIX  CIY)KallUX TPUA  TPEIOCTABICHUU
MYHHIIMITAIBHBIX YCIYT (ajiee — KanoObl, pemeHus u (Win) aeictBus (0e3eicTBHE)).

2. leiictBue Hacrtosimero [lojoxkeHWst pacmpocTpaHseTcss Ha  KaloObl,
noJaHHbIe ¢ coOmoieHreM TpedoBanuii deaepanbHOro 3akoHa ot 27 urons 2010 roga
No 210-®3 «O06 opranuzanuu IpeaoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX
YCIIYT.

KanoObr Ha pemenuss u (wim) nedctBust (OezpeiictBue) ammapara CoBeta
JIENyTaTOB, €r0 JOJDKHOCTHBIX JIUI[ U MYHHUIIMIAIBHBIX CIYXKallluX, HE CBSI3aHHBIE C
HapyIlIeHWEeM TOpsiIKa TPENOCTABICHUS MYHUIMIAIBHBIX YCIYT, TMOJAI0TCA U
paccMaTpHUBaIOTCSI B COOTBETCTBUU C TpeboBanusiMu denepanbHOro 3akoHa OT 2 Mas
2006 roma Ne 59-®3 «O mopsinke paccMoTpeHus oOpaineHuit rpaxaad Poccuiickoi
denepaum.

3. 3asiBUTENIb MOXKET OOpaTUTHCSA C >Kajgo0oi, B TOM YHCIE B CIEIYIOIIUX
ciyJasix:

a) HapyIlIeHHE CPOKa PErHCTpalliy 3a1poca O MPEeIOCTaBICHUU MyHUIIUTIAIbHOM
yciayru (manee — 3ampoc), a Takke Mopsiaka opOpMIICHHS W BbIJIayd PACIUCKU B
MOJIyYeHHUH 3aIpoca;

0) TpeOOBaHMe y 3asBUTENS JOKYMEHTOB WiIM  HWHGOpMAIMU  JUOO
OCYILIECTBJICHUSI JI€MCTBUM, TNPEACTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE
MPETYCMOTPEHO aAMUHUCTPATUBHBIM PETJIAMEHTOM TPEIOCTABICHUS MYHUIIUITATLHON
yCIIyTH (Jajnee — perjiaMeHT);

B) OTKa3 B MpHUEME JIOKYMEHTOB, IPEJICTABICHUE KOTOPBIX MPEIyCMOTPEHO
PErJIaMEeHTOM;

r) 3aTpe0OBaHUE C 3asgBUTENSI MPU TPEIAOCTABICHUU MYHHUITUNAIBHOU YCIYTH
J1aThl, HE IPETyCMOTPEHHON PErJIaMEHTOM;

1) HapyIIeHHe CPOKa MPEA0CTaBICHUS MyHULIUIIAIbHON YCITYTH;

€) OTKa3 B NPEJOCTaBICHUU MYHHULIUMAIBLHON YCIYI'H, €CJId OCHOBAaHUS He
MPEAYCMOTPEHBI PETJIAMEHTOM;

) OTKa3 B HCIPABJIECHUU JAOMYIICHHBIX OMEYaTOK U OIMMUOOK B BBIIAHHBIX B
pe3ynbTaTe MpeOCTaBICHUS MYHUIUIAIBHOM YCIyrd NOKyMEHTax JIMOO HapylleHue
YCTAHOBJICHHOTO CPOKa TaKUX HUCIPABJICHUMN;

3) HapyIIEHUE CpOKAa WIM TOpSAKAa BbIIa4d JIOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;
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M) IPUOCTAHOBJICHWE  MPEJOCTABICHUS  MYHUIMINAIbHOH  YCIYTH, €CJH
OCHOBAHUS PUOCTAHOBJICHHS HE MTPEyCMOTPEHBI PETJIAMEHTOM;

K) TpeOOBaHME Yy 3asBUTENSl MpPH MPEAOCTABICHUM MYHUIUNAIBHON YCIyTH
JOKYMEHTOB WMJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATBHOM OTKa3€ B MPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTaBICHUS] MYHULUINIAIBHON YCIYrH, JTUOO B MPENOCTABICHUH MYHHUIMIIAIBHOU
yCIIyTH, 3a MCKJIIOUEHUEM CIIy4aeB, MPEJyCMOTPEHHBIX MyHKTOM 4 4dactu 1 crtarbu 7
@enepanibHOro 3akoHa «OO0 opraHU3alUy MPEJOCTABICHUS TOCYJIApPCTBEHHBIX U
MYHULIUNIAIBHBIX YCIIYD».

4. Xanobsl MoryT ObITh mofaHsl B anmnapaT CoBeTa JeMyTaToB B MUCbMEHHOMN
¢bopMe Ha OyMa)XHOM HOCHUTENE, B AJIEKTPOHHOM (OpMe OJHUM M3 CIEAYIOUINX
CIOCO0O0B:

a) IpyM JIMYHOM MpUEME 3asBUTENS (MPEACTABUTENS 3asBHUTENs) B ammapare
Cosera nmemyTatoB (Bpems mpueMa kajiod TOMKHO COBMAAaTh CO BPEMEHEM IpHeMa
3apoCcoB);

0) MOYTOBBIM OTIPABICHUEM;

B) C HUCIOJB30BaHMEM OQUIIMANBHOTO caiita anmapata CoBeTa [eMyTaToB
http://lianozovomo.ru/ B nHpOpMaIIMOHHO-TEIEKOMMYHHKAIIMOHHOHN ceTh «THTepHEeTY.

5. B ciyuyae nmopaum xajnoObl MPU JIMYHOM IpUEME 3asiBUTEND (IIPEICTaBUTENb
3asiBUTEJIS1) TOJKEH MPEACTaBUTh JOKYMEHT, YIOCTOBEPSIOLINM TUYHOCTb.

6. XKayoba qoipKHaA coaepKaTh:

a) HauMeHoBaHue ammapara CoBera JAenyTatoB JUOO JOJKHOCTh U (WIIN)
bammiMio, UMS W OTYECTBO (IPU HAIMYUHU) JOJDKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJIsSICTCS Kajao0a;

0) TOMKHOCTH U (Wiin) pamiinio, UMsi, 0TYECTBO (ITPU HATMYUHU) JOJIKHOCTHOTO
JUA, MyHULHUIAJIBHOTO CIY)Kalllero, peleHus U AedcTBus (0e3neiicTBUEe) KOTOPOro
o0XxanyroTcs,;

B) (haMUIIMIO, UMS, OTYECTBO (MPU HAIMYMM), CBEACHUS O MECTE >KUTEIbCTBA
3asgBUTENsT — (PU3MUECKOro JHIa, B TOM YHCIE 3apETUCTPUPOBAHHOTO B KayeCTBE
WHANBUAYAIBHOTO TpEANpPUHUMATENs, MO0 HauMEHOBaHHE, CBEACHHUA O MECTe
HAXO0XJICHUS 3asSBUTENS — IOPUAMUECKOTO JIUIA, a TAKXKEe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

I) AaTa MoJaydu U perucTPaliOHHbII HOMEp 3arpoca (3a UCKIIOUEHUEM CIyvacB
o0aJIoBaHUSI OTKaza B IMpHEME 3alpoca M €ro PerucTpaluyd WM OTKa3a B MpUEMe
JIOKYMCHTOB);

1) CBEICHUSI O PEMICHUSX W (WiIn) AeUcTBUSX (O€3MeHCTBUM), SIBISIOIIUXCS
IPEeIMETOM 00KaIOBAHUS;

€) TOBOJIbI, HA OCHOBAaHUHM KOTOPHIX 3asBUTENIb HE COTJIACEH C 00YKaTyeMbIMH
peumieHusMu U (wiaM) aercTBusmu - (O0e3nericTBueM). 3asBUTEIEM MOTYT OBITh
MPE/ICTaBICHBl JOKYMEHTHI (MPU HATWYHMH), TOATBEPKAAIOIINE IOBOABI 3asBHUTEIS,
MO0 MX KOMHMH. 3asiBUTEIEM MOTYT OBITh MPEICTaBIICHbI JOKYMEHTHI (IIPU HAJTUYHH),
HOJATBEPKAAIOLINE TOBOIbI 3asIBUTEIS, JTUOO UX KOIHH.

7. Xanoba nmoanuchIBaeTCs 3asBUTEIEM WM €r0 IPEICTaBUTENIEM, UMEIOLIUM
MOJIHOMOYHSI Ha €€ TIOMUCAaHNE U TI0auy.

8. B cmyuae ecnm jxamo0a momaercs uyepe3 MpEeICTaBUTENs 3asBUTENS, TaKKe
NPENCTaBIsIeTCs] JOKYMEHT, TMOATBEPXKAAOIMINUNA TIOJHOMOYMS HA OCYILECTBICHHE
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JNEUCTBUM OT HMEHH 3adBUTENsl. B  KauecTBe JOKYMEHTA, MOATBEPKAAOLIETO
MOJITHOMOYHSI Ha OCYIIECTBJICHUE JCUCTBUI OT WMEHH 3asBUTENS, MOXET OBITh
MIPE/ICTABIICHA:

a) oQOpMIICHHOW B COOTBETCTBHM C 3aKOHOJATEIbLCTBOM Poccuiickoii
denepanuu JOBEPEHHOCTHIO (7151 (PU3UIECKUX JIUIT);

0) obopMiieHHO B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoi
@denepaliid JIOBEPEHHOCTHIO, 3aBEPEHHOM mMedarbio (IpU HAJIMYWK) 3asBUTEIS U
MOJNMHUCAHHON PYKOBOJMUTENIEM 3asIBUTENISI UM YIIOJTHOMOUYEHHBIM 3TUM PYKOBOJIUTEIIEM
JULOM (JU1s1 FOPUIUYECKUX JIUIT);

B) KOMMEH peIIeHUs O Ha3HaYeHUH Wi 00 wu30paHuud MO0 TpUKa3a o
Ha3HAYEHUU (PU3UYECKOTO JIMIA HAa JIOJDKHOCTh, B COOTBETCTBHUM C KOTOPBIM TaKO€
¢u3myeckoe MO 00NaJaeT MpaBOM JIEUCTBOBaThH OT MMEHU 3asBUTENs 0e3
JIOBEPEHHOCTH.

9. Craryc ¥ MOJTHOMOYHS 3aKOHHBIX MPEACTABUTENCH 3aIBUTENS — GU3UIECKOTO
JIU1A TOATBEPKIAIOTCS JOKYMEHTAMHU, MPETyCMOTPEHHBIMU (DeiepaibHbIMU 3aKOHAMM.

10. XKanoba, moctynuBimmas B ammapar CoBera [emyTaToB, MOAJICKHUT
pErucTpalry He Mo3Hee padovero AHs, CAEAYIOUIETo 3a JHEM €€ MOCTYIUICHHUS .

11. 3asiBUTEN> WMMEET MPaBO OTO3BaTh CBOIO Kajao0y B Jr000e BpeMs [0
NpUHATUS 10 Hel perieHus. OT3bIB kajnoObl odopMIiisieTcss B MUCbMEHHON (opme u
nogaercss B ammapar CoBeTa JeMyTaToB B COOTBETCTBUU C MyHKTamu 4-5, 7-9
Hacrosimiero [lonoxenus. XKano0a Bo3Bpalaercs 3assBUTENI0 HE TTO3[HEE PaboYero JHs
CJIEAYIOIIETO 3a THEM MOCTYIUICHUS OT3bIBA.

12. TloctynuBinas »ano0a paccMaTpuBaeTcsi B TeueHue 15 paboumx gHEH co
IHS ee peructpanuu. B cimydae oOxanoBaHHMs OTKa3a B MpHEME JTOKYMEHTOB Y
3asiBUTENS JIMOO B WCIPABICHUU JIOMYIICHHBIX ONEYAaTOK W OMMOOK WU B ClIy4yae
00’KaJIoBaHMS 3asBUTEJIEM HAPYIICHUS YCTAaHOBJIEHHOIO CPOKa TAaKWUX MCHpPABICHUMN
*anoba paccMaTpuBaeTCs B TEUEHHUE 5 pabounX AHEH CO JHS €€ perucTpaLyH.

13. )Kamob6a Ha pemenus u (vwim) nerctBus (Oe31eHCTBHE) TODKHOCTHBIX JIAI
anmapara CoBeTa AeNyTaTOB U MYHUIIUMAIBHBIX CIYXKaI[UX PACCMATPUBAETCS TJIABOU
MYHULIMIAIBHOTO OKpYyra WM YIOJHOMOUYEHHBIMM KM Ha PACCMOTPEHHE Kaloo
JIOJDKHOCTHBIMHU JiMIIaMu anmaparta CoBeTa AenyTaToB.

B ciydae ecnu 00xanyroTcs pelieHus riaaBbl MyHUITUIAIBHOTO OKpYyTa, Kajioda
MOJAETCS HEMOCPEICTBEHHO I1aB€ MYHUIIMNAIBLHOTO OKpyra U paccMaTpUBAETCS UM B
MOpPSAKE, MPEeTyCMOTPEHHOM HacTosuM [lonoxenuem.

14. Tlo pe3ynbpTaTamMm pacCMOTPEHUS KaJ00bl B COOTBETCTBUU C YACTHIO 7 CTaThU
11 ®depepanvHoro 3akoHa «O0 opraHu3alMK TPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHUIIUTIATBHBIX yCIIyT» MPUHUMACTCS pelieHue 00 YAOBIETBOPCHUH >KaTOObI
(TOJTHOCTHIO WJIM B YaCTH) MO0 00 OTKa3e B €€ YAOBJICTBOPECHUU. YKA3aHHOE PEIICHUE
odopmisieTcs Ha odurmanbLHOM OstaHke anmnapaTta CoBeTa IeMyTaToB JJis MUCEM.

15. B oTBeTe 1o pe3ysibTaTaM pacCMOTPEHHUS 3Kajlo0bl YKa3bIBAIOTCS:

a) HauMeHoBaHue anmapata CoBeTa JAEMYyTaToOB, JOJDKHOCTh, (aMMIMs, WM,
OTYECTBO (MPU HAJIMYKU) €TO JTOJKHOCTHOTO JIUIA, TPUHSBIIETO PEIICHUE TI0 JKaJI00€;

0) HOMep, J1aTa, MECTO MPUHSATHUS PEUICHUS, BKIIIOYAsi CBEJICHUS O JIOJBKHOCTHOM
JUIE WIM MYHUIUIAIBHOM CITy)KallleM, pelleHre Wiu JeiictBue (Oe3neicTBue)
KOTOPOTO 00KaTyeTcs;

B) hhaMminsl, UMs, OTYECTBO (MPU HAIMYWHU), CBEJCHHUS O MECTE KUTEIIbCTBA
3asiBUTENS — (PU3UYECKOTO JUIA THO0 HAMMEHOBAHWE, CBEJICHUS O MECTE HAXOXKIACHUS
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3asABUTENIS — FOPUIUUECKOTO JHIa, (pamMumus, uMsi, OTYECTBO (IIPU HAIMYMH) U CBEACHUS
O MeECT€ HUTEIbCTBA MPEJICTABUTENS 3asBUTENS, IOAABILErO Xanody OT HMMEHHU
3asIBUTEIIS);

T') CIOCO0 MOJayuu U 1aTy PETUCTPAIMH KaI0Obl, €€ PErUCTPALIMOHHBIA HOMED;

1) IPEAMET Kano0bl;

€) OCHOBaHUs JJI IPUHSATHUS PELICHUs 110 KaJIo0e CO CCHUIKON Ha MOJJIekKAaIHe
NPUMEHEHUIO HOPMATUBHBIC MPABOBHIE aKThI,

’K) IPUHSATOE T10 JKao0e perieHue;

3) B Cily4yae MpU3HAHUS KaJI0O0bI MOJIeKaIEH YAOBIETBOPEHUIO — HHGOpMALIHS
0 JeHCTBUSX, oOcCyllecTBisieMblx amnmapatom CoBeTa JIelyTaToB B IEJISX
HE3aMEJIUTEILHOTO  YCTPAHEHMs]  BBIABICHHBIX  HApyIIEHUH TIpU  OKa3aHUU
MYHUIIUNAIBHOW YCIyTU, a TakKe HW3BUHEHUS 3a JIOCTaBJICHHBIE HEYA00CTBa M
uH(pOpMaIUs O JTaTbHEUINX JACUCTBUAX, KOTOPhIE HEOOXOAUMO COBEPIIUTH 3asIBUTEIIO
B IEJISIX TIOTyYEHUSI MYHUIIUTIATBHON YCIYTH,

M) B Ciydae TMpHU3HAHUS >KaloObl, HE TOJICKAIICH YyIOBICTBOPCHHUIO —
apTyMEHTHUPOBAHHBIE PA3bSICHEHUA O TMPHUYMHAX TPUHATOTO PEUICHHs, a TaKkKe
nH(pOopManus 0 NOPSAAKE 00KaTOBAaHUS IPUHATOTO PEIIECHUS.

16. OTBeT MO pe3ynpTaTaM PACCMOTPEHHS >KajJoObl TMOAMHMCHIBACTCS TIABOU
MYHHUIIUTIATIBHOTO OKpYyTa.

17. 3asBUTEN0 OTKA3bIBACTCSI B YAOBJIETBOPEHUM KaJIOObI B CIEAYIOLIMX
CIIyJasix:

a) HaJM4ue BCTYMUBILIETO B 3aKOHHYIO CHITY PEIICHUs Cy1a, apOUTPa)KHOTO Cy1a
10 Kaj00e 0 TOM e MPEeIMETE U 10 TEM K€ OCHOBAHUSM;

0) mpu3HaHus OOXKAyeMbIX pemieHuid u (W) AercTBuil  (0e3meicTBus)
3aKOHHBIMH, HE HAPYIIAIOIIMMHU MPaB U CBOOO/ 3asIBUTEIIS,

B) OTCYTCTBHUS y 3asBUTEJS MPaBa Ha MOTYYCHHE MyHUIIUTAIBHON YCIIyTH;

) MOJla4ll KAJIOOBl JIUIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEPKACHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKoHOAaTenbcTBOM Poccuiickon denepanuu;

1) HUIMYHE PEHICHUs MO0 XajloOe, MPHHATOTO paHee B COOTBETCTBUH C
TpeboBaHUSIMHU HacTosAmero [1omokeHns B OTHOIIEHUH TOTO K€ 3asBUTENS U 110 TOMY
Ke TPEJIMETY >KAJIOOBbI.

18. OtBeT Ha xano0y He AaeTcs B CIyqasix:

a) HATMYUS B )KaJI00€ HEIEH3YPHBIX JTHOO0 OCKOPOUTEIBHBIX BBIPAXKEHUHN, YTPO3
KU3HHU, 370POBBI0 M HWMYIIECTBY JODKHOCTHOTO JIMIA WM MYHHUIIUITAIEHOTO
CIIy’>KalIlleT0, a TAK)KE YWICHOB €r0 CEMbU;

0) OTCYTCTBHSI BO3MOXXHOCTHU TPOUYUTATh KaKyHO-JIMOO YacTh TEKCTa >KajoObl,
dbaMuuio, UMs, OTYECTBO (MPU HANWYMHU) W (WIM) TOYTOBBIA aApec 3asiBUTEIS,
yKa3aHHBIE B jkajo0e.

19. Pemienne o0 yJqOBIETBOPEHUH KalloObl U 00 OTKa3e B €€ YAOBIETBOPEHUU
HANPABIIICTCS 3asABUTENIO HE TO3[HEE paboyero AHs, CIEAYIOMEro 3a THEM ero
MPUHSTHSA, TI0 IOYTOBOMY a/IpeCy, yKa3aHHOMY B kasiooe.

[To >xemaHWIO 3asBUTENS pEIICHHE TAKXXE HAMpPaBIACTCS HAa YKa3aHHBIA B
xanobe aapec ANEKTPOHHOM MouThl. B Takom jke mopsiike 3asiBUTENO0 HaINpaBIsieTcs
pernieHue 1o >kanode, B KOTOPOM Jisi OTBETa YKa3aH TOJBKO apec dJIEKTPOHHOM MOYTHI,
a MIOYTOBBIH aJIpec OTCYTCTBYET WJIM HE MOJACTCS MPOUTEHUIO.

20. B cnywyae octaBneHus xkajgoObl 0e3 OTBETa 3asBUTENI0 HAMpPaBIsETCS B
TedeHue 3 pabouux THEH CO JHSA PETUCTPALUU KajJoO0bl MUCbMEHHOE MOTHBUPOBAHHOE
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YBEJOMJICHHE C YKa3aHWEM OCHOBAHUH (3a MCKIIOYEHUEM CITy4yaeB, KOTja B jkanole He
yKa3aHbl MOYTOBBIA aJpeC M aapec SJICKTPOHHOW MOYTHI JJIi OTBETa WM OHU HE
MOJIIAFOTCS IPOYTEHUIO). YBEIOMIICHHE HAIIPABIISETCS B MOPSAKE, YCTAHOBICHHOM JIJIS
HAIpPAaBIICHUS! OTBETA IO KaJooe.



